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1 COEPA 3ACTOCYBAHHHA

1.1 Llei cTaHAapT NOWMPIOETLER Ha opraHizauinHo- PO3NOPAAYI AOKYMEHTW He3anexHo Bia HOCIA iHdop-
MaLlil (Aani — QoKyMeHTW), 30Kpema Ha: OpraHisalliiHi (NONOKEeHHS, CTaTyTW, NOCaaoBI IHCTPYKUIT, WTAaTHI
PO3NUCK TOLLO); PO3NOPAAYI (NOCTAHOBW, PILUEHHS, HAaKasWn, PO3NOPAAKEHHS); IHDOPMALiiHO-aHaNI TUYHI
(aKTw, AOBIAKK, AONOBIAKI 3@NVUCKM, MOSCHIOBANbLHI 3aNUCKN, CNy»B0BI NUCTU TOWO) AOKYMEHTH, CTBOPIOBAHI
B pesynsTaTi QiSNbHOCTI AePXaBHWX OpraHie, OpraHis MiCLeBOro caMoBpsAYBaHHS, YCTaHoB, NiANPUEMCTB,
opraHisauii Ta iHLWWX puanyHKux ocib (dani — opuanyHa ocoba) HesanexHo Big IXHLOIO MYHKLOHaNbHO-
UiNbOBOro NPU3HAYeHHS, PiBHA | MacwwTaby aisnbHOCTI Ta dopMK BNacHoCTi.

1.2 Lleit cTaHnapt yctaHoenioe: ckna peksiauTis AOKYMEHTIB; BUMOrM 40 3MICTY Ta Micus posTauly-

BaHHA PeKBI3UTIB Y AOKYMEHTaX; BUMOrU 40 GNaHKie Ta 0hOpMNEHHS JOKYMEHTIB: BUMOMM 0 BUrOTOBMEHHS
[OKYMEHTIB.

1.3 BUMoru Uboro cTaHaapTy Woao ohOPMNEHHS PeKBIauTis MOXYTb ByTW NOWMpeHi Ha BCi KNacw yHidi-
KOBaHUX CUCTeM QOKYMeHTaLil.

1.4 CranpapT BU3Hadvae cknag i aMicT NocTiiHol iHthopMaLlil peKBi3MTIB ANA opraHizauifiHo-po3nopsaYmnx
ACKYMEHTIB HesanexHo Big Hocia iHthopmaLii.

2 HOPMATUBHI MOCUNAHHA

Y UbOMY CTaHAAapTi € NOCUNaHHS Ha Taki HOPMaTWBHI OKYMEHTH:
ACTY 2732:2004 [inoBoAcTso it apxiBHa cnpasa. TepMiHv Ta BUSHAYEHHS NOHATL
ACTY 3843-99 [lepxkasHa yHiikoBaHa cucTema JoKyMeHTaLil. OCHOBHI NONOXEHHS

ACTY 3844-99 [lepxasHa yHichikoBaHa cuctema AOKyMeHTaLil. PopMmynap-3pa3ok. Bumoru go nobyaosu.

MpumiTka. YMHHICTL CTAHAAPTIS, NOCUNAHHA Ha AKI € B ULOMY CTaHAAPTI, NEPEBIPAITS 3MaHO 3 odiLliAHUMM BUOAHHAMM HALIOHANLHOM
OpraHa CTaHAapTA3ALI — KaTANoroM HaLIOHANbHNX HOPMATUBHUX JOKYMEHTIB | LLIOMICAYHIMI IHPOPMALIHIUMI NOKAAUMKAMM HALIOHANBHIX
cTaHaapTia

FIKWO CTEHAAPT, Ha AKWIA € NOCHTIEHHA, 3AMIHEHO HOBUM aB0 A0 HBOTD BHECEHO 3MIHM, Tpeta 3aCTOCOBYBATI HOBWIA CTAHAAPT, OXONNOYM
BCI BHECEHI 3MIHW [10 HbOTO
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3 TEPMIHU TA BUSHAYEHHSA NOHATH | CKOPOYEHHS

3.1 Y uboMy craHaapTi BUKOPUCTAHO TEPMIiHK Ta BU3HAYEeHHS NOHATb, ycTaHosneHi ACTY 2732.

3.2 Y ubOMY cTaHaapTi 3acCTOCoBRaHO Taki CKOPOYEHHS:
OKvYQ — AK 010-98 [lepxaBHuit knacudikatop ynpasniHcsKoi AOKyMeHTauil
€0PNOY — €anHnin nepxxasHui PeecTp NiANpUEMCTB Ta opraHisaLin YkpaiHu.

4 CKNAL PEKBI3UTIB AOKYMEHTIB

4.1 01 — 306paxeHHa [JepxasHoro Mepba Ykpainu, Mepba ABTOHOMHOT Pecny6niku Kpum
02 — 306paxeHHss eMBnemu rpUAMYHOT 0cobu abo TOProsefibHOI MapKK (3Haka Ans Tosapis i nocnyr)
03 — HaliMeHyBaHHA HPUANYHOT 0COBH BULLOTO pIBHA

04 — HallmMeHyBaHHS PUAUYHOT 0COBH

05 — HallMeHyBaHHS CTPYKTYPHOrO NiApo3ainy opuandHoT 0cobu

06 — nosiakosi AaHi NPo PPUANYHY ocoby

07 — koa popmu aokyMeHTa

08 — Koa topuanyHoT ocobu

09 — Hasea BUaYy NOKYMeHTa

10 — pata gokymeHTa

11 — peecTpauinHui iHaekc OOKYyMeHTa

12 — nocunaxHa Ha peecTpauinHuii iIHAEKC | Aaty OOKYMeHTa, Ha AKMi 0akThb BiAnosiab
13 — Micle cknageHHa oKyMeHTa

14 — rpudh oBmexeHHs gocTyny Ao [OKYMeHTa

15 — agpecart

16 — rpudp 3aTBepaKEeHHS JOKYyMeHTa

17 — pesonouig

18 — BIAMITK& NPO KOHTPONL

19 — 3aronoBok A0 TekcTy AOKYMeHTa

20 — TeKCT QoKyMeHTa

21 — BiAMITKa NPo HasBHICTL aonaTtkis

22 — nignuc

23 — BiABUTOK NeyaTkM

24 — Biza QOKyMeHTa

25 — rpuc NoroaKeHHA (cxBaneHHs) AoKyMeHTa

26 — BIOMITKa Npo 3acBia4YeHHs Konif AOKYMeHTa

27 — BIAOMOCTi NPO BUKOHABUSR AOKYyMeHTa

28 — BiAAMiTKa NPO O3HaMOMNEHHSN 3 AOKYMEHTOM

29 — BiOAMITKa NPO BUKOHAHHS JOKYMEHTa

30 — BiOMITKa NPO HAAXOMKEHHSA NOKYMeHTa A0 HOPUANMYHOT 0cobuK

31 — 3anuc Npo AepxasHy peecTpauio

32 — BIAMITKa NP0 HaABHICTL NPUMIPHUKA 3 nanepoBvM (€MekTPOHHUM) HocieM iHdhopmMauii.

4.2 CxeMu po3TallyBaHHS PEKBI3WUTIE | MeX 30H Ha thopmari A4 KyTOBOro | NO3AOBXHLOrO BNaHka HaBeaeHo
B Aopartky A.

4.3 Y pasi BUroToBneHHs BnaHkie QoKyMeHTis BMKOPUCTOBYHOTb Taki peksiaiTu: 01, 02, 03, 04, 05, 06, 08, 09,
a TakoX 0OMeXyBarbHI NO3HaYKK AN Po3TalLyBaHHS peksisuTia: 07, 10, 11, 12, 13, 15, 18, 19. 3pasku GnaHkis

AOKYMEHTIB HaBefleHO B fonartky b. Y paai 3aCTOCOBYBaHHA TpadapeTHUX TEKCTIB JOKYMEHTIB BUKOPUCTOBYIOTH
peksianT 20.

4.4 [ToKyMeHTHU, LLIO iX CTBOPHKOTE HOPUAUYHI 0COBH, 0BOB S3KOBO NOBUHHI MaTV TaKi PEKBI3UTU: HaUMeHY-
BaHHA topuanyHor ocobu (04), Hassa Buay aokymeHTa (09) (He 3a3HauaKTh Ha nucrtax), nara gokymenta (10),
peecTpauiHWii iHaexkc gokymeHTa (11), 3aronoBok 4o TeKCTy floKymeHTa (19), TekcT gokymenTa (20), nignuc
(AN eNeKTPOHHUX AOKYMEHTIB — eneKTPOHHWA Nianue abo €NeKTPOHHA NevaTka B pasi BiACYTHOCTI eneKkTPoH-
Horo nignucy) (22).
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OdhopMnYK Pi3Hi BUOM AOKYMEHTIB BIANOBIAHO 40 HOPMATUBHO-TIPABOBMX aKTiB, OKPIM 3a3Ha4eHnx
pekBisuTiB, BUKOpUCTOBYHOTL Taki: 01, 02, 03, 05, 06, 07, 08, 12, 13 14, 15, 16, 17, 18, 21, 23, 24, 25, 26, 27,
28, 29, 30, 31, 32. MNpuknaau ohopMNeHHs OOKYMEHTIB HaBeaeHo B AoaaTky B.

4.5 Y foKymeHTax, Wo X ohopMNioTL Ha ABOX | BiNbWe CTOPIHKaX, PeKBi3uT 21—28 NpocTaBnaAwTh
nicns TekcTy AokymerTa (20), a pekBianTn 29—30 — Ha HMKHBOMY NOMi NepLIOT CTOPIHKW OKYMeHTa.

5 BUMOI' 10 3MICTY TA PO3TAWYBAHHA PEKBI3UTIB OOKYMEHTIB

5.1 3o6pakenHs [epxasHoro repba YkpaiHv posMilllyroTe Ha BnaHKkax OKYMEeHTIB 3rigHO 3 NOCTaHOBOK
BepxoBHoT Pagu Ykpaidu [5]; MNepba ABToHOMHOT PecnyBnikn Kpum — BianoBigHO 40 HOPMAaTUBHO-NPAaBOBUX
akTiB BepxoeHoi Pagn AsToHoMHOT PecnyBnikn Kpum 3rigHo i3 3akoHom Ykpainu [2].

[osBonero poamiwysaTtin 306paxeHHs [JepxaBHoro repba Ykpaidu Ha BnaHkax OKYMEHTIB opraHis
MiCLeBOro camoBpsyBaHHsA, a Takox Ha OnaHkax QOKYMEHTIB iHWWX pUANYHUX Oci0, ANa AKMX opraHu
MICLEBOro CamMOBRAAYBaHHA € OpraHaMu BULLLOTO PIBHS.

3obpaxerHa Mepba AsToHOMHOI Pecny®nikv Kpum po3millyioTb Ha BnaHkax QOKYMEHTIB puanyHuX
ocib AsToHomHoT PecnyBrikv Kpum nuie pasom i3 soGpaxenHam [JepxasHoro rep6a YkpaiHu 3rigHo i3 3akoHoM
Ykpainum [1].

3o6paxerHs [depwasHoro repba Ykpainu, Mepba ABToHOMHO! Pecnybnikn Kpum (aani — «repbu»)
Ha KyToBUX BnaHKax po3MillyroTe Ha BepXHBOMY NOMi HAA CepeIMHOK PAOKIB i3 HANMEHYBAHHAM KPUAUYHOI
ocobun, a Ha NO3A0BKHIX — Y UeHTpi BepxHboro nons. Po3mip 306pakeHHa: Bucota — 17 MM, LWUPUHA —
12 Mm.

5.2 306paxeHHa emBnemu rpuaMYHoT ocobn abo ToproBensHOT Mapku (3Haka aAna Tosapis i nocnyr)
BIANOBIAHO 4O NONOXEHHS (CTaTyTy) NPO KPUANYHY 0coby PO3MIlLYOTe Ha BnaHKy AoKyMeHTa 3 NiBoro
Boky Big HaMMeHYBaHHA PUAMYHOT ocobu abo YacTKOBO YK NOBHICTIO Ha NNOLWI, WO BiABeaeHa AN Po3Mi-
LWEeHHRA pekBisuTie «HalMeHyBaHHS HOpUAUYHOT 0coBK BULLIOTO PIBHA» , « HAaNMeHYBaHHA pUaANYHOT ocobun
Ta «HalMeHyYBaHHA CTPYKTYPHOro Nigposainy opuanyHoi ocobuy .

Ha BnaHkax JOKYMeHTI8 lopuanyHuX ocif, Wo He MaKTe NpaBa poaMillysaTh 306paxkeHHsa [epxasHoro
repba YkpaiHv, Ha BepxHbOMY Noni BnaHka AokyMeHTa A03BOMNeHO Po3MiLLlyBaTy 300paxeHHs eMBnemu puandHol
ocobu abo ToproBensHO! Mapku (3Haka Ang Toeapie | nocnyr).

3obpaxeHHa embnemu opuanyHoi ocobu abo ToproeentHoO! Mapku (3Haka Ans ToBapis i nocnyr)
Ha BnaHKy AOKYMEeHTa He BIATBOPKKTL, AKWO Ha BnaHky e 306paxeHHs repbis.

He MOXHa 3amiHIOBaTh HaMeHYBaHHS 1puandHOT ocobu 3obpaxeHHsaM embnemu abo ToproBenbHo|
MapKu (3Haka Ang ToBapis | NOCNYT), HaBiTk AKLLO HalMeHYBaHHS MOBHICTIO BIATBOPEHO B 3006paxeHHi. Llei
DEKBI3WUT BUKOPUCTOBYHOTL MNULLE Pa30oM i3 HaMMeHYBaHHAM LPUANYHOT ocobu,

Posamipu 306pakeHHs embnemu roprandHol ocobin abo ToproBensHOT Mapku (3Haka Ana Tosapis i nocnyr)
He 0OMexyloTbCa. PekoMeHaoBaHa BMCoTa 306pameHHa — He Binblua HiX 17 MM.

3obpaxeHHa embBnemu topuanuKoi ocobu abo ToproBensHO! Mapku (3Haka Ansa ToBapis i nocnyr)
peecTpyoTh B YCTAHOBNEHOMY 3aKOHO4aBCTBOM MOPSAAKY.

5.3 HanmeHyBaHHs 10puanYHOT 0cobu BULLIOMO piBHA 3a3Ha4alTb CKOpoYeHo. AKLo Hemae odilinHoro
CKOPOYEHHA UbOro HamMeHyBaHH#A, TO MOro 3a3HaqyarTs NMOBHICTHO.

HalimeHyBaHHs FpUONYHOT 0COBK BULLIOMO PIBHA PO3MILLYIOTL BULLE HANMEeHYBaHHA pUanYHOi ocobn —
aBTopa QOKYMeHTa.

5.4 HallMeHyBaHHA puanYHOT ocobu — aBTopa QoKyMeHTa — Mae BianoBigaTv NOBHOMY HalWMeHy-
BaHHM, 3a3Ha4eHOMY B MONOXEHHI (CTaTyTi) Npo opuanyHy ocoby. Hxive NoOBHOMC HaMeHyBaHHSA (OKpeMum
PAAKOM Y LUEHTPI) PO3MILLYHOTE CKOPOYeHe HalMeHYBaHHSA pHaUYHCT ocobu, AKLO Aoro ogilliiHo 3adikco-
BaHO B NMonoxeHHi (cTaTyTi). CkopoyeHe HalMeHYBaHHA 3a3HavyaroTb Y Ayx#Kax abo 6e3 Hux.

Y pasi ohopMNeHH:A ACKYMEHTIB, NIAroTOBNEHUX KiNbKoMa RpUANYHUMKU ocoBamK, TXHE HaliMeHyBaHHS
PO3MILLY:OTb Ha OOAHOMY PIBHI, @ Ha3By BUAY AOKYMeHTa — nocepeauHi. JliBopyd 3a3HadaoTb AaTy JOKYMeHTa,
npaBopy4 — peecTpauiiHMi IHQeKe OoKyMeHTa. Y uboMy pasi 300paxeHHs repbis, embnem opuanyHnx ocid
abo ToproBensHUX Mapok (3Hakis 4Ana ToBapiB i NOCNyr) He BiOTBOPHTL.

Bumorn 4o HanvcaHHs HalMeHyBaHHSA IpUaNYHOT 0coBu Ta 0coBNUBOCTI HaMMEHYBAHHA OKPEMUX
HPUANYHKUX OCID ycTaHoBNEH! Hakaszom MiHiCTepcTBa CTULUT YKkpainu [9].
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3.5 HaliMeHyBaHHA CTPYKTYPHOrO NiApo3ainy topuanyHoi ocobu, 3okpemMa BIAOKPEMITEHOro CTPYKTYPHOTO
nigposainy, sasHavatTb y pasi, AKLO CTPYKTYPHUIA NIAPO3AIN € aBTOPOM AOKYMEHTa, i PO3MILLYIOTE HUXKYe
HalMeHyBaHHSA pPUANYHOT ocobn.

BWMOrK 0o HanucaHHA HaliMeHyBaHHS CTPYKTYPHOrO Niaposainy topuauyHoi ocobiu, 3okpema BijOKpem-
NeHOro Nigpoaziny, yeraHoBNeH Hakasom MikicTepcTea ocTulii Ykpaiuu [9].

9.6 [losiakosi AaHi Npo 1opuanYHY 0coBy MarTb MICTUTH Take: NOLUTOBRY agpecy Ta iHLWi BigomMocTi (Homepu
TeneoHis, Tenedakcis, paxyHKia y BaHKy, aapecy enekTpoHHO! NoWTKH, aapecy odiuiiHoro BeGcanTy Towo).
Lli AaHi posMiLLytoTh HUKYe HaUMEHYBAHHS OPUANYHOT 0coBi aBo CTPYKTYPHOTO nigposainy.

PeKBI3UTU NOWTOBOT afpecy 3asHaualoTh 3rigHo 3 noctaHosow KabiHety MinicTpis Ykpainu [7] y Takin
NOCNIAOBHOCTI: Ha3Ba ByNuLi, Homep ByauHKY, HOMep Kopnycy 4u odicy (3a noTpebu), Ha3Ba HaceneHoro
NYHKTY, paioHy, obnacrTi, NoWToBUIA iIHAEKC.

FKWO MiCLIe3HaXOMKEHHS HOPUANYHOT 0COBM BIAPISHAETLCS BiA aapecy hakTUYHOrO 30INCHEHHS Aifinb-
HOCTI 41 PO3MILLIEHHS OdiCy, Y A0BIAKOBMUX AAHWX JOMYCTUMO 3a3HauaTtv ABi agpecu: FOPUANYHY (3a3HayeHy
8 €[PMNOY) Ta hakTUuHy (ANS NUCTYBAHHS).

Homepwu TenedoHis | Tenedakcis 3a3HavaioTb BiANOBIAHO A0 HalioHansHoro dopmarty B Takii nocni-
AOBHOCTI: MXXMICbKWIA Npedike, KoA HAaceneHoro NyHKTY (B AyXKax), TenedoHHW HOMep, SKui BiAiNSTL
BiO KOAY Ta po3ainawTe npobinamu.

5.7 Koa dopmut fokymMeHTa (3a HaaBHOCTI) NPOCTaBNATL 3riaHo 3 AKYA.
Kon chopmu JOKYMEHTa PO3MILLYHOTE Y NPaBii YaCTWHI BEPXHLOro Nons AOKyMeHTa BULLE pekBisuTy «Hasea
BUAY OOKYMEHTa».

3.8 Koa topuanyHoi ocobu NpocTaensTe 3rigHo 3 EAPMNOY sianosiaHo 4o nocTaHoBM KabineTy MiHicTpiB
YKpainu [6].

Kon ropnanuHoi 0cobun posMilllyloTk Ha 3aransHoMmy Bnaxky Ta BnaHky KOHKPETHOro BUAY AOKYMeHTa
nia peksiautom «Koa dropmi AOKYMeHTa» (3a HasBHOCTI), @ Ha BnaHKy nucTa — nicns pexsiauTy «[JoBigKoBi
AaHi Npo LpuanYHY ocoby».

5.9 HasBy Buay AoKyMeHTa 3asHadaloTe Ha GrnaHKy KOHKPETHOro Buay AOKYMeHTa i saraneHoMy BnaHky
nia Yac oopMNEeHHs Pi3HWX BUAIB [OKYMEHTIB, OKPiM NWUCTIB.

Haasa Buay [OKyMeHTa (Hakas, pileHHs, NMPOTOKON, aKT, AoBiAKa, AONOBIAHa 3anucka TOLLO) Mae Bianosi-
Aatn Hasel, 3aikcoBaHin y nepeniky yHicikoBaHux hopm JOKYMEHTIB, 3anpoBalKeHnX B OPUANYHIR 0cobi.
Takuih nepenik Mae MICTUTW Ha3BW YHidikoBaHUX (DOPM AOKYMeHTIR 3riaHo 3 AKY[] Ta Ha3BH iHLWMX [OKYMEHTIB,
LLO BIANOBIAAOTL OpraHizauiiHo-NPaBoBOMY CTaTyCy KpUAUYHOT ocobu, 3aKpINNeHOMY B NOMOXeHHI (cTaTyTi).

Hassy BuAYy AokyMeHTa Ha No3dOBXHIX BnaHkax posMillyrTk NOCepeauHi, @ Ha KyTOBUX — Y NIBOMY
BEPXHLOMY KyTI Ni PeKBiaUTOM «HalMeHyBaHHA 1opuanYHoT ocobu» abo «HanMeHyBaHHS CTPYKTYPHOrO
nigpo3ainy pUanYHoT ocobuy.

5.10 [lata fokyMeHTa — Ue, BiAMOBIAHO, AaTa Woro NianucaHHs, 3aTBepKEHHA, NPUAHATTA, peecTpauil
abo cknafeHHs. Kpim Toro, aaTyioTe yci cnyxGosi BIAMITKWM, NpocTaBNeHi Ha JOKYMEHTi, a came: Bi3y, peso-
niouito, BIAMITKY NPo 3acsin4eHHs Konii AoKyMeHTa, BIAMITKY Npo HaaXxoaeHHs OOKYMeHTa 00 HPUANYHOT
0CcoBK, BIAMITKY NPO BUKOHAHHS AOKYMEHTa, BIAMITKY PO 03HANOMNEHHS 3 AOKYMEHTOM.

Aaty othopmnioTe Undposum abo cnoBecHo-UNMpPOBUM crnocoGomMm.

Y pasi ohopMNeHHA AaTh UMAPOBUM CriocoBom ii enemMeHTH 3a3HaqaioTs apabcbKumKn umdpamm B ouH
PAAOK Y Takii NOCNIAOBHOCTI: AeHb MICAURA, MIiCAUb, PiK. Y UbOMY pasi AeHb MICAUS | MiCSUb NpoCTaenNAlTb
ABOMa napamu Undp, po3aineHUMIU Kpankoo; pik — YoTupmMa umpamu, Kpanky HanpukiHui He cTaBnsaTb.

lMpuknad

07.12.2019

HAonyctrmo ochopmnioBaTh AaTy y 3BOPOTHINA NOCNIAOBHOCTI: PiK, MiCAUb, AeHb Micsus. Takui cnoci6
Han4acTile BUKOPUCTOBYIOTL NiA Yac cnyxGoBOro NUCTYBAHHA 3 IHO3EMHUMI NapTHepPaMK, OCKINbKKA BiH
BiANOBigae MiXKHAPOAHIN CUCTEMI AaTyBaHHs OKYMEHTIB.

Mpuknad

2019.05.25
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Y TeKcTax HopMaTUBHO-NPABOBUX aKTIB Ta NOCUNAHHAX Ha HUX | B AOKYMeHTax, Wo MICTATh BiAOMOCTI
(hiHaHCOBOrO XapakTepy, 3acTOCOBYIOTh CNOBECHO-UMPOBUM CMIOCID 3a3HaYeHHs AaT i3 NPOCTaBNSHHAM Hyns
B NO3HAYEHHI AHA MICALRA, SKLIO BiH MICTUTL OAHY LMdpY.

lMpuknad
07 rpyans 2019 poky

Honyctumo BxuBaTti CNoBo «pik» y CKOpOYeHOMY BapiaHTi «p.».

Mpuknad
25 TpaBHa 2019 p.

Y Pi3HUX peKsianTax oQHOro AoKyMeHTa narta Moxe GyTu ohopMneHa siK CroBecHo-UMGPoBUM CNocoBomM,
Tak i UnhpoBUMm.

Y CRiNbHUX AOKYMeHTax, NiAroTOBNeHUX 8ia iMeHi ABox i Ginblue FOpUMAUYHKX OCiB, 3a3HavarTb OfHY
AaTy, Wo siAnoBiAae AaTi NPOCTaBNEHHR OCTaHHLOTO NiANUCY.

Aaty nokymeHTa Ha BnaHky NpoCcTaBnNsAOTL Y crneuiansHo BiBeleHOMY MicLii.

Y BHYTPIWHiX cnyx60oBu1x QOKyMeHTax (3asBax, QONOBIOHUX | NOSCHIOBANLHUX 3anNUcKax TOWO), ohopM-
NeHWX He Ha BnaHky, narty NpocTaBnATeL NIBOPYY Big 0COBUCTOro Nianucy aBTopa AoKYMeHTa.

Y pasi 3acTocyBaHHA iHhopmaLifHuX (aBTOMaTN30BaHWX) CUCTeM opraHizauii AiNoBoACTBa A0NYCTUMO
ApOCTaBNATU AaTy peecTpauil AOKyMeHTa y cknagi WTpux-kody abo QR-kody, WO CTBOPIETHCA 3acobamm
uiel cuctemu, srigHo 3 noct ACTY 8990 aHosoto KaBiHeTy MinicTpis Ykpainu [8].

LTpMX-KOA NPOCTaBNSAKTL Y LIEHTPI HWKHLOTO NONS NepLLUOT CTOPIHKM AoKyMeHTa, QR-koA (21 MM x 21 MM) —
Y HWKHbOMY NMIBOMY KYTi NepLUol CTOPIHKK QOKYMEHTa.

5.11 PeecTpauiitHuin iHOeKC NOKYMEHTa CKNanaeThes 3 NOPRAKOBOro HoMepa LbOoro OKYMeHTa B Mexax
rPYNi JOKYMEHTIB, LLO PEECTPYIOTh, AKUI AOMOBHIOETLCR IHAEKCAMM, L0 3acTOCOBYHTb B HOPUOWYHIA 0cobi,
30Kpema iHOeKCOM 3a HOMEHKNAaTYPOK CNpas, CTPYKTYPHOTO niapo3ainy, KopecnoHAeHTIB, NocaaoBux ocib,
AKi PO3rNANaTL abo NiANUCYITE NOKYMEHT, BUKOHABLIS, NUTaHb AIANBLHOCTI AKMX CTOCYETLCA AOKYMEHT.

CKnanosi YacTWHW peecTpaLitHoro iHaeKey BIOKpPeMMIoTL 0AHa BiA 0AHOT NPaBoGiYHOK NOXMNOK
PUCKOHD.

lMpuknadu

1123/01-10
2 321/01/01-10
301-10/456

MocniAoBHICTL HANUCAHHA CKNagoBUX YacTUH PEECTPaUiiHOro HAEKCY MOXe 3MIHIBATUCH 3aneXHo
BIA TOTO, AKUIA AOKYMEHT PEECTPYIOTh, — BXIOHWI Ui CTBOPEHMI HOPUANYHOK 0CcoBOoK.
Y cninbHOMY AOKYMEHTI, NiAroToBNeHoMy BiA iMeHi ABOX i BinbLue HOPUAOMYHUX OCIB, peecTpauifHui iHaeKe
Mae MICTUTU IHOEKCH, MPUCBOEHI OKYMEHTY KOKHOIO 3 LIX FOPUANYHMNX OCIB, SIKi NPOCTaBNATbL Yepes NpaBobivHy
NOXWAY PUCKY B Ti NOCNIOOBHOCTI, Y AKIN AOKYMEHT NiANUcaHo Noro aBTopamu.
Mpuknad
987/321/654

Miclie posTallyBaHHs peecTpauiiHOro IHAEKCY Ha AOKYMEHTi 3anexnTs BiO BMAY BnaHKa Ta BUay OOKYMEHTa.

Y pasi 3aCTOCYBaHHA IH(OPMALIMHUX (aBTOMATU3OBAHUX) CUCTEM opraHisauii ginosoacTea J03BONEHO
NPOCTaBNATI peecTpauiHli IHOeKC AOKYMeHTa y CcKnadi Wipux-koay abo QR-Kofy, WO CTBOPHETLES 3acobamu
Liel cucTemu 3rigHo 3 noctaHosow KabiHeTy MinicTpis Ykpaiuu [8].

5.12 MocunaHHs Ha peecTpauiitHuit iHaeKC i AaTy NOKYMeHTa Mae MICTUTW peecTpaLiiiii iHAeKC Ta aary
TOro JOKyMeHTa, Ha SKWiA NarTb BiANoBidb.

MocunaxHa Ha peecTpauiiHniA iIHaekc | naty AOKYMEeHTa po3MILLYKoTh Hude abo Ha piBHi peecTpaUliiiHoro
IHAeKCY y cneuiansHo BiaBeAEHOMY Micli Ha BnaHky.

5.13 Micue cknageHHs NOKYMeHTa 3a3Ha4yaloTh Ha BCiX DOKYMEHTaX, OKpiM NUCTIB.

Micue cknageHHs AoKyMeHTa PO3MILLYIOTL Ha piBHI ab0 HWKYe PeKBIaUTIB «[]aTa oKyMeHTa» Yu «PeecTtpa-
LiHWIA iHOeKC NOKYMeHTa.

Micue cknafeHHa AokyMeHTa Mae BiANOBIAAT HaMEHYBaHHIO HAaceneHoro nNyHKTY 3rigHo 3 K 014 [13].
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lMpuknadu
1 M. Knis
2 cmT Moctomenks Kuisckko! oBnacri
3 c-we Crenose PacTiBCbKkoro panoHy Kuiscekoi obnacti
4 c. bepesiska MakapiBcbkoro panoHy Kuisckkoi obnacri

Y pasi 3a3Ha4eHHs B LbOMY PeKBI3WTi cTONULI «KUIB» CKOPOYEHHS «M.» He 3aCTOCOBYHOTh.

5.14 Tpud oBmexeHHs aocTyny Ao aokymeHTa («ns cnyx60soro kopucTysaHHay, «TaemHoy, «Llinkom
TAEMHO» TOULO) OChOPMNIOKOTE BIANOBIAHO A0 HOPMATUBHO-NPABOBUX @KTIB, AKI PernaMeHTYTh NOPSAOK

opraHizauyii AINOBOACTBA CTOCOBHO AOKYMEHTIB, WO MICTATL iHDOpMaUilo 3 oBMekeHUM AOCTYNOM 3riaHO
I3 3aKOHOaBCTBOM.

Mprch oBmexeHHA QoCTyny 40 AOKYMEHTa PO3MIlLyKTh y MpaBiit YaCTUHI BEPXHBOTO Mons AOKyMeHTa
BULLIE PeKBI3UTY «AllpecaT» abo «pud 3aTBepIKeHHA JOKYMeHTa». 3a noTpebn Moro oNOBHIOKTE HOMEPOM
NPUMIPHUKE JOKYMEHTA.

lMpuknadu

1 [Ona cny#0b0B0Oro KOpUcTyBaHHA
Mpum. 1

2 Uinkom TaemHo
Mpum. 2

5.15 Agnpecartamu [OKyMeHTa MOXYTb ByTU 1OpuaNYHI 0COBK, TXHI CTPYKTYPHI NiAPO3AINU, KOHKPETHI
nocagosi ocobu Ta rpoMagsHu.

Y pasi agpecyBaHHs AoKyMeHTa topuanyHii ocobi abo 1i CTpyKTypHOMY Niapoaainy 6e3 3asHaueHHs nocagosoi
0COBM TXHI HaMEHYBaHKS MOAAKTb Y HA3UBHOMY BiAMIHKY.
lMpuknadu
1 YKpalHCbKUIA LeHTp
OLIHKOBaHHSA AKOCTI OCBITU

2 YKpaiHCbKMI HayKoBO-A0CNiaHWA
IHCTUTYT apxisHOT cnpasu
Ta OOKYMEHTO3HAaBCTBA
Binnin ookymeHTo3HaBCTBA

Y HaumeHyBaHHI agpecaTa 4oNycTUMO 3a3Ha4vaTii CKOpoYeHe HaliMeHyBaHHA PUONYHOT ocobu.
Mpuknad
YHOIACO

Y pasi aapecyBaHHsA QOKYMEHTa KepiBHUKY opuanyHo! ocobu abo Moro 3acTynHUKY HalMeHyBaHHS

ropranYHOT ocobin mae By T CKNaJ0BOK YaCTUHOK HaliMEeHYBaHHS Nocaan aapecara, aKke 3a3HavaroTs Y AaBarnk-
HOMY BIAMIHKY.

[puknad
Oupektopy YHOIACO
Bnacre im'a MPIZBUMLLE
AKLIO QOKYMEHT aapecytoTb KepiBHUKY CTPYKTYPHOTO Niapo3ainy opuandHoi ocobu, To HalMeHyBaHHS

topuanyHoi ocobu 3asHavaloTb y HasMBHOMY BIAMIHKY, a Nnocady, BnacHe iM'a Ta npissulle agpecata —
y AaBanbHoMY.

[puknad
YKpalHCbKWUIA HayKoBO-00CNiAHWUA
IHCTUTYT apxiBHOI cnpaswu
Ta JOKYMEeHTO3HaBCTBa
3asigyeady Bigainy AOKYMEHTO3HAaBCTBa

BnacHe im's MPIZBULLE
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AKWo AoKyMeHT aapecytoTh GaraTsom OAHOPIAHNM PUANYHIUM 0coBaM abo TXHIM KepiBHUKaM, agpecara
3a3HavarTb y3aranbHeHo B aBansHOMY BifMiHKY.
lMpuknadu
1 BUwm HaBYansHUM 3aknanam
Ta HayKOBWUM YCTaHOBaM, B AKUX
AiKTb cneuianizoBaxi BYeHi paau

2 lnpekTopam LeHTpanbHux
OepXaBHUX apxiBiB YKpaiHu

HoKyMeHT He moxe MaTu Binblue YoTupLOX aapecartis. CNoBo «Komia» nepen 3asHayeHHsAM HalMeHyBaHb
APYTOTO, TPETHOMO, YeTBEePTOro afpecara He CTaBNATs. Y pasi HaACUNaHHA 4oKyMeHTa Binblue HiX YOTUPLOM
afpecatam CKnafatoTe CMMCOK PO3CUNEHHS, @ Ha KOXKHOMY [JOKYMEHTI 3a3Ha4atoTh Nie ofHOro agpecara.

PekBianT «AapecaT» MOXe MICTUTW NOLITOBY agpecy. Peksi3anT NOLWTOBOI afpecu 3a3Ha4aloTb ariaHo
3 noctaHoBoto KabiHeTy MinicTpis Ykpainu [7].

Mpuknad

HepxaBHuiA apxiB HUTOMUPCLKOT
obnacTi

Byn. Oxpimosa lNopa, 6ya. 2/20, kopn. 1,
M. 2Kutomup, 10003

AKLO NOKYMEHT aapecytoTb (idnyHil 0cobi, cnoyaTky 3a3HauaioTs BracHe iM'a Ta npissuLLe agpecaTta
B AaBanbHOMY BIAMIHKY, NOTiM — NOLUTOBY aapecy.
Mpuknad
2 Hopito KoBTaHtoky

Byn. XKutoMmupceka, 6yn. 23,
c. Tokapis,
Hosorpag-BonuHcbKui p-H,
Kutomupceka obn.,

11754

NowToBy aapecy He 3asHaqaroTs Ha AOKYMeHTax, Ak HaacunarTb opraHam 3akoHo4aByo! Ta BUKOHABYO!
BNaaw, a TakoX NOCTIAHWM KOPEeCNoHaeHTaMm.

5.16 Mpud 3aTBEpPaAKEHHA NOKYMEHTa CKNaaaeTLCs 3i crosa SATBEPIXKYHKD, HaitMeHyBaHHS nocaaw,
ocobucToro nignucy, BNacHoro iMeHi, npiseuwla ocobu i aatu 3aTBEPOKEHHS, SKWO AOKYMEHT 3aTBepaKye
nocanosa ocoba, 40 NOBHOBaXeHb AKOT HANEXUTL BUPILLEHHS NUTaHb, HABEOSHWX Y UbOMY QOKYMEHTI.

lMpuknad

3ATBEPIDKYHO

AupekTop YHOIACO

Ocobuctuin nignuc BnacHe iM'a MPI3BULLE
[arta

Y pasi 3aTBepKeHHs JOKYMEHTa KiflbkoMa nocaaosumMm ocobamu abo KoneriansHumm opraHamu pu-
AUYHOT 0cobK OhOPMNIOIOTE BIANOBIAHY KiNbKICTL rpudie 3aTBEpAKEHHS. AKLWO OOKYMEHT 3aTBEepAXYHTb
ABi nocagosi ocobu abo ABa KonerianbHi opraHn IpUONYHOT 0cobin (ropranYHKX ociB), rpuchu 3aTBEpIKEeHHS
PO3MIWLYIOTb HA OAHOMY PIBHI FOPU3OHTANLHO, @ AKWO Binblue ABOX — Ha OOHOMY PIiBHI TOPU3OHTANLHO
BepPTUKansHUMKU paakamu B 4OBINbHOMY NOPSAAKY.

AKWO CTBOPEHWIT AOKYMEHT 3aTBEPIKEHO PO3NOPSAYUM ACKYMEHTOM KpuanyHoi ocobu, To rpud
3aTBeppKkeHHs cknanaeTees 3i cnosa 3ATBEPIXKEHO, Hassu BUAY po3nopsayvoro JOKyMeHTa B HAa3UBHOMY
BIIMIHKY, lOro AaTW | HoMepa.

lMpuknad

SATBEPOXKEHO

Hakas gupektopa YHOIACO
[aTta Ne
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Mepenik BUAIB AOKYMEHTIB, LWO MatoTb OyTy 3aTBepkeHi 3 NPOCTaBNAHHAM rpucha zaTBepKeHHs, BU3Havae
topuanyHa ocoba Ha NifcTaBi 3aKOHOAABCTRA Ta 3 YHECEHHAM B IHCTPYKLIO 3 OinoBoacTea.
Mpuch 3aTBEPAKEHHS PO3MILLYIOTL Y NPaBOMY BEPXHLOMY KyTi NepLuoro apkylla AOKyMeHTa.

5.17 Pesoniouis — ue 3poBneHui Nnocagoso ocobo Hanue Ha AOKYMEHTI, WO MICTUTb CTUCNKMIA 3MICT
NPUAHATOTO Hel PileHHS LWOAO BUKOHAHHRA NOKYMEHTa.

Pe3onioLia MakCUManbHO MOXe CKNafaTUCA 3 Takux eNeMeHTiB: npissuwe(-a), BnacHe(-i) im'a(-eHa)
BUKOHABLS (-iB) Y AaBanbHOMY BiAMIHKY, 3MICT JOPYYEHHS, CTPOK BUKOHaHHS!, 0cobucTui nianuc KepiBHUKa,
nara.

lMpuknad

Mpissuie BnacHe im'q

Mpowy nigroTyBat NpoeKT A0roBopy
npo noctadaHHa raszy no 25.05.2019

Ocobuctuin nignuc
[ata

AKLLO AOPYYEHHA HaaaHo Kinbkom nocafoBum ocobam, ronoBHUM BUKOHaBLEM [OKYMeHTa € ocoba,
3a3HaueHa B pesoniouil Nepwok.

Ha nokymeHTax i3 CTPOKaMW BUKOHaHHS, WO He noTpeByioTk AOAATKOBUX BKA3IBOK, Y pesontouil 3a3HaqaroTs
BUKOHABLA, Nianuc aTopa pesontouil | Aaty.

PesorioLi0 NPOCTaBNSoTL pyKoNUcHo BesnocepeaHso Ha AOKYMEHTI HKYe PeKBisuTy «Aapecar»
napanensHo 40 OCHOBHOTO TeKCTy abo Ha BiflbHOMY Bifl TEKCTY MiCLi y BEPXHIN YacTUHI nepLioro apkylia
3 NUUBLOBOro BoKy, ane He Ha Noni AOKYMeHTa, NpuadHayeHoMy ANna NiALLUBaHHS.

SIKWO Ha AOKYMEHTI Hemae BiNbHOro Micus Ana pesoniouii a6o AOKYMEHT nianarae nosepHeHHio, abo
Lie eneKTPOHHUI [OKYMEHT, TO pesontoLilo 0chopMioTL Ha okpeMomMy apkyuwi abo cneuiansHoMy Bnanky,
Ha AKOMY 3a3HavaroTk Oarty.

[Mpuknad

[lo ex. Ne 123/01-10
Bin 25.05.2019

5.18 BiAMiTKa NpO KOHTPOIL O3HAYAE, L0 AOKYMEHT Y3STO Ha KOHTPOIb s 3a6e3neqeHHs Moro B KO-
HaHHA B YCTAHOBNEHWIA TEPMIH.

BiAMITKY NPO KOHTPOMb NO3HAYaTL BENUKOK NiTepoo «K» un crosoM «KoHTpONb» (PYKONUCHO abo
3 BUKODUCTaHHAM LUTamna) Ha nisoMy noni NepLioro apkywa AoKyMeHTa Ha PiBHI 3aronoska Ao TeKCTy.

5.19 3aronosoK A0 TEeKCTY AOKYMEHTa Mae MiCTUTU CTUCNUIA BUKNAA OCHOBHOMO CMWCNOBOrO acnexTy
3MICTY JOKYMeHTa.
3aronoBoK A0 TEKCTY AOKYMeHTa mae ByTi KOPOTKAM, rpamaTyHO Y3roMKeHUM i3 Ha3Bolo AOKYMEHTa,
TOYHO NepeaasaTh aMICT TeKCTY Ta BiANoBIAATW Ha 3anUTaHHA «Npo WO?», «40ro?», «KOro?».
Mpuknadu
1 Hakas (Npo Wwo?) Npo HagaHHA BIANYCTKK
2 JICT (Npo Wo?) Npo opraxisaujiio KoHgepeHuil
3 MpoToKon (4oro?) 3acigaHHsa atecTauiHol KoMicii
4 MocanoBsa iHCTPYKLIA (KOro?) ronoBHOro cnewjanicra

3aronoBoK A0 TEKCTY AOKYMEHTa othopMITIoITE Y cneuianbHo BiaBeaeHoMY Micui Ha OnaHky.

5.20 TekcT AOKYMEeHTa Mae MICTUTU iHhopMaLlito, 3apaan ikcyBaHHSA SKoi Horo Byno CTBOPeHo, i cTocy-
ETbCH TOro NUTAHHA, AKe chopMyNLOBaHe B 3aronoBKy 40 TEeKCTY OOKYMeHTa.

IHchopMaLLitO B TEKCTI JOKyMeHTa NoTpiGHo rnogasaTtvi CTUCHO, FPAMOTHO, 3pO3yMIno Ta o6’'exTUBHO. TeKCeT
[IOKYMEHTa He MOXe MICTUTU NOBTOPIB, @ TaKoX CiB | 3BOPOTIB, LLO He HeCyTb 3MICTOBOIO HABAHTAKEHHHA.

TekeT AoKyMeHTa 0hopMITIOHTL Y BUMMAAI CYLINBHOMO 3B'A3HOMO TEKCTY, aHKeTU, Tabnuu abo i3 noegHaHHAM
umx ropm.

LNoKyMEHTMW cKkNafakTs AepKaBHO MOBOIO, KpiM BUNaaKis, nepeabayeHnx 3akoHOAaBCTBOM NPO MOBU
B YKpaiHi.

TeKcTv AOKYMEHTIB, ki HaacunaloTe sapyBikHuM agpecartam, 3a nonepeAHbO AOMOBNEHICTIO, MOXHa
cKNafaTt yKpaiHCLKOX MOBOKD, MOBOHO KpaiHu-aapecara Yi OAHIEH0 3 MO8 MXHAPOAHOIO CriflKyBaHHS. [loKymMeHTK,
a[pecoBaHi AepXaBHUM OpraHam, CKNnaaawTsb nille yKPaiHCbKOK MOBOHO.

8
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5.21 BigmiTKy Npo HasiBHICTe AOAATKIB, NOBHY Ha3BY SKUX HABOAATL NePeBaXHO B TEKCTI CynpoBiaHoro
nucTa, ohopMIITL NICNA TEKCTY NUCTa nepea Nianucom.
Mpuknad
[onartok: Ha 5 apk. y 2 npum.

AKLLO AOKYMEHT Mae [04aTku, NOBHI Ha3BW SKUX He HaBedeHO B TEKCTI AOKYMeHTa, TO Ui Ha3su NoTpIBHO
3a3Ha4MTK y BIOMITUI NPO HaABHICTL A0AATKIB i3 3a3Ha4YEeHHAM KiNbKOCTI apKYLUIB Y KOXKHOMY AOAATKY Ta KiNbKOCTI
X NPUMIPHUKIB.

Mpuknad

[onatku: 1. Josiaka npo BUKOHaHHA NNaHy po3BaHTaxysansHux pobiT 3a |l keaptan
2019 p. Ha 5 apK. B8 1 NpuM.
2. [padhik peMoHTHUX pobiT Ha Il keapTan 2019 p. Ha 3 apk. B 1 npum.

AKwo go goKyMeHTa o4akoTh IHWWA AOKYMEHT, Wo Mae AoAaTtkuy, TO BiAMITKY Npo HasBHICTL AoAaTkKis
ohopMNIOITL SK Y NPUKNaAi, HaBedeHOMY HIKYe.
Mpuknad
Hoparok: nuct [epxasHoro apxisy Kniscekoi obnacTi Big 25.05.2019 Ne 01-10/123
i NoOATOK 40 HbOro, BCLOro Ha 15 apk. y 2 npum.

Axuwo goaatky 30poLYPOBaHO, TO KINMbKICTL X apkyLUiB He 3a3HavaloTh.
Mpuknad
Hopatok: dhopmu ranysesol 38iTHOCTI B 1 npum.

Y pasi, aKLo AOKYMeHT MICTUTe Binble AecaTW OoAaTkiB, cKnagakTb ONWC, a BiAMITKY NPO HasBHICTb
AofaTkie ohopMNKTE AK Y NPUKNaAI, HaBedeHOMY HuKYe.
Mpuknad
[dopaTtku: 3rigHO 3 ONUCOM Ha 2 apkK.

AKWO [0AaToK HaAcunatTh He 3a BCiMa 3a3HadeHMuy B JOKYMEHTI aapecaMiu, TO BiAMITKY Npo HasBHICTb
Aofatkis ohopMNIITL K Y NPUKNAaAi, HaBeaeHOMY HUKYe.

MNpuknad
[onatok: Ha 15 apk. B 1 NpyMM. Ha Nepwy aapecy.

Y fopatkax QOBIAKOBOro xapakTepy (rpadpiku, cxemu, Tabnuui, cnucky, hopmMu TOLLO) A0 OCHOBHOTO
NOKyMeHTa, 3aTBepXKEHOr0 po3nopagvyvM [AOKYMEeHTOM, BIAMITKY pobnaTe ¥ BEPXHBOMY NpaBoMy KyTi NepLuoro
apKkywa gogarka.

Mpuknad

[opatok 3

no MNpaemn cpraxizauii AinoBoAcTBa

Ta apxiBHOTo 30epiraHHa AOKYMEeHTIB

y OepaBHWX opraHax, opraHax MicueBoro
caMmoBpAdyBaHHS, Ha NiANPUEMCTBAX,

B YCTaHoBax i opraHisauiax (NyHKT 25)

Y po3snopsaYoMy AOKYMEHTI BIAMITKY NPO HasABHICTE goaaTtka odopmMnioloTe BeanocepeaHbo B TEKCTI
JOKYMeHTa cnoramu: «Lo AoAaeTbCaA», «(00OAaEThCA)», «3rigHO 3 A0AATKOM 1», «BiANOBIAHO A0 AoAaTKa 2»
abo «aue. goaatok 3». A Ha camoMy AoAaTKy 40 PO3NoPsAYoro AOKYMEHTa Y BEPXHEOMY NPaBoMy KyTi NepLuoro
apKylwa npocTasnATs BIAMITKY 3 NOCUNAHHAM Ha Liell [OKYMEHT, ioro gaTty i Homep.

Mpuxknad

[opatok 1
00 Hakasy Ykpaepxapxisy
20 nuctonana 2019 poky Ne 321

AKWOo A0 po3nopsaYoro JoKyMeHTa € OQuH A0AaTOK, TO MOro He HYMepyloTk. 3a HAadABHOCTI KiNbKOX
[ofaTkiB 3azHaqaroTh IXHI NopAaKoBi Homepn. 3Hak «No» nepen UMDPOBUMM NO3HAYEHHAMW He CTaBNATh.
Ha gpyroMy Ta HacTynHWX apkywax goaatka pobnath BigMITKY «poaoBKeHHS AdofaTkar.

Yl fofaTky A0 JAOKYMEHTIB BI3YE NpaLiBHWK, AKUIA CTBOPYB AOKYMEHT, Ta KepiBHUK CTRYKTYPHOro niaposaainy
PUOUYHOT 0CoBU, Y AKOMY HOro CTBOPEHO.
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5.22 ignnc Mae MICTUTM HallMeHyBaHHS nocaau ocobu, aKka nianucye AOKYMEHT (Y NOBHIM hopMi, SIKLLO
AOKYMEHT Ha[IpyKoBaHWA He Ha OnaHKy, y CKOpoueHiin — Ha AOKYMEHTI, HaapyKOBaHOMY Ha BnaHky), 0coBucTui
nianuc (OKpiM eNeKTPOHHWX JOKYMEHTIB), BnacHe iM's | npissuule.

Mpuknadu
1 MeHepanbHWIn AMpeKTop
AN «YxkpHOHL» OcobucTui nignuc BnacHe im'a MNPI3BULLE
2 TeHepanbsHUit AUpeKTop Ocobuctuit nianuc Bnache im'a NPISBULLE

AKLWO QOKYMEHT NiANWCYIoTh Kifbka nocafosmx oci6 oaHie topranyHoOT ocobu, To IXHI NigNUcK poaTallo-
BYKOTb OAMH NiZ OAHWM BIANOBIAHO A0 NiANOPAAKOBAHOCTI UMX OCIB.

lMpuknad
OvpekTop Ocobuctuin nianuc Bnache im's MPI3BULLE
lonoBHWA Byxrantep Ocobuctui nignuc BnacHe im's MPISBULLE

Y pasi nignucanHs cninbHOro A0KYMeHTa Kinlbkoma 0coBamu, Siki 3aiiMaioTb OQHAaKOoBI Nnocaawu, xHi nignucu
PO3MILLYIOTL Ha OQHOMY DIBHI.
HoKyMeHTH KonerianbHWX opraHis MianucyoTL ronosa KoneriansHoro opraHy Ta cekpetap.

Mpuknad
lonoBa Komicil Qcobuctuin nignuc BnacHe im's MPI3BULLE
Cekpertap Ocobuctuid nignue BnacHe im'a MPI3BULLE

Y pasi BiACYTHOCTI NocaoBoi 0cobu, HaMeHyBaHHA Nocaau, BNacHe iM's | Npi3euLLe AKoT 3a3Ha4YeHo
B JOKYMEHTI, horo nianucye ocoba, sika BUKOHye 11 0GoB's3ku, abo ii 3acTyMHUK. Y UboMy pasi 000B A3K0BO
3asHajaroTb (hakTU4Hy nocazy, BnacHe iM's, NpissuiLe ocobu, ska nianucana AOKYMEHT (BMNpaBneHHA BHOCATL
PYKOMUCHAM ab0 MALLIMHOMUCHUM CNOCOBOM, SKLLO JOKYMEHT HeMOXIUBO nepeapykyBartu).

Mpuknad
3acTynHuK aupekTopa OcobucTuin nignuc BnacHe im's MPI3BALLE

He nossoneHo nia vac nianucaqHs AoKyMeHTa CTasuTu NPUAMEHHKWK «3a» 4K NpasobidHy NOXuUny pUcKy
nepeq HalimeHyBaHHAM nocaau. Cnosa «BukoHyeay 06os’saki» abo «B. 0.» oo HaViMeHyBaHHs nocagu kepiBHuKa
toprArYHOI 0coBK AoparTs NuLLe B pasi Moro 3amilleHHs Ha niacTasi poanopsaYoro OOKyMeHTa.

Mpuknad

B. 0. aupekTopa OcobucTun nignuc BnacHe im's MPISBULLE

ianuc posMiLLytoTs Nia TEKCTOM AOKyMeHTa abo i BIAMITKOK NPO HaABHICTbL AOAATKIB.
OcobucTuit nignuc y BCix peksianTax enekTpoHHOro OOKyMeHTa, [10 CKNnaay akux BiH BXOAUTL, 3aMiHIOTh
€NeKTPOHHUM NIANUCOM, LLIO CTBOPHETLCS BIANOBIAHO A0 3aKOHIB Ykpainu [3; 4].

5.23 OpuaunuHi ocobu, Wo BiANOBIAHO A0 NONOXEHHS (cTatyTy) maloTs repboBy neuaTky abo OCHOBHY
Kpyriy neqatky ropuanm4HoT ocobu i3 3asHaueHHAM HalMeHyBaHHS Ta igeHTUMdIKauiiHUM kogom €LPIMQY,
MOXYTb 3acBig4yBaTu Ha JOKYMEHTI Mignuc nocanosol (BignosigansHoi) ocobu. MNepenik 4oKyMeHTiB, nianucu
Ha AKUX NOTPIGHO CKPINMOBATW NEYATKOK PUANUYHOT 0COBH, BU3Havae topranyHa ocoba Ha nigcTaei 3aKoHOo-
AaBCTBa Ta 3 YHeCEHHAM B IHCTPYKLIK 3 AinoBoacTea.

[HWi BAAM NeYaToK (CTPYKTYPHUX Nigpo3ainis (cnyx6u ginosoacTsa, ByxranTepii, kanpoeoi cnyxGu Towo),
Ans Okpemux KaTteropii JoKyMeHTIB (4118 Koniit, NepenycToK, KoHBepTis TOLLO), MeTanesi neyatku (4ns onevary-
BaHHA NpuUMilLeHs, Wwad, cerdis)), iX KiNbKICTL Ta NopsaoK 3acTocyBaHHsA PUANYHOK 0cob0oK BU3HaYaOTL
B IHCTPYKLIT 3 AinoBoAacTEa.

BiaGuTOK NevaTku CTaBnsTh Tak, o6 BiH OXONMOBAB OCTaHHI Kinbka niTep HaMeHyBaHHA nocaau ocobu,
AKa nianucana [OKYMeHT, ane He 0COBUCTWIA NiaNuc nocagosoi ocobu, abo y creuianbHo NpusHadyeHomy
ANA Uboro Micui 3 BigMIiTKOR « MMy,

BinbuTok nevarku B ycix peksianuTax eneKTpoOHHOro AOKYMeHTa, 0 CKnaay SK1X BiH BXOAWUTb, 3aMiHIOIOTh
EMNEKTPOHHO NeYaTKo, O CTBOPHETLCA BIANOBIAHO A0 BUMOr 3aKOHIB YKpaiHu [3; 4].
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9.24 Bisa Mae cknafaTics 3 Taknx eneMeHTIB: HalMeHyBaHHS nocaau (3a notpebin), ocobucToro nianucy,
BacHoro iMeHi i NpiseuLla ocobu, aka Bidye AOKYMEHT, AaTh BiayBaHHs.

lMpuxnad
HayanbHUK pUAUYHOro BIigaiNy
Ocobuctui nignuc BnacHe im'a NMPI3BULLE
[ata

Bisoto 0dopmMNioTh BHYTPILLHE NOTOMQKEHHA NOKYMEHTIR.

[lokyMeHT MOXe BidyBaTui ofjHa noca/iosa ocoba um kinbka. Mepenik Nocagosux ocib, AKi NOBUHHI 3aBiay-
BaTV AOKYMEHT, BU3Ha4ae Moro BUKOHaBeLUb, BUXOOSAYM 3i 3MICTY LIbOro AOKYMeHTa Ta Bi4noBiaHO 40 BUMOTN
IHCTPYKLIT 3 AiNoBOACTBA KPUAUYHOT OCOBH.

lopanokK BidyBaHHA NeBHUX BUAIB AOKYMEHTIB 3a3Ha4aroTh B IHCTPYKUIT 3 AiNOBOACTBA OPUANYHOT 0CO6H.

¥ pasi HafBHOCTI B 0cO0W, AKa Bi3ye JOKYMEHT, 3ayBa)eHb | NPONo3uLii, ix 0hopMNIITL Ha OKPEMOMY
apkyLui, a y Bi3i AOKyMeHTa pobnaTh BiANOBIAHE AONOBHEHHS.

Mpuknad

HavanbHuk 3aransHoro sigainy

Ocobuctuin nignuc Bnacke im'a MPI3BULLE
3ayBaxeHHs | Nnpono3uLi’ goaanTsCs

[arta

Bizy npocTaenaioTe HukYe peksianTy «MNignue» Ges siacTyny Big Mexi NiBOro nonsa Ha NubLoBoMy abo
3BOPOTHOMY GOLI OCTAHHLOrO apkylia AoKyMeHTa, MPUMIPHUK SKOTO 3anuWacTbCs Y PMANYHOT 0cobi.

5.25 MprthoM NOTOKEHHSA (CXBANEeHHS) AOKYMEHTa OOPMMIOKOTE 30BHILLHE NOrOMXKeHHs abo CXBaneHHs
AOKYMEHTIB.

AKUW0 AOKYMEHT noroaxye nocafgosa ocoba CTOPOHHLOI ropuanYHOi ocobu, 10 NOBHOBaXEHb AKO|
HaneXuTk NOroKEHHA NUTaHb, HaBEOeHUX Y LIbOMY NOKYMEHTI, TO rpud NOroMKeHHs (CXBaneHHs ) CKknagaeTbea
3i cnosa MOMOMXKYHD, HalimeHyBaHHA nocaaw (HalMeHyBaHHS PUANYHOT 0COBM € CKNaaoBOK YaCTUHOK
HaWMeHyBaHHA nocaau), ocobucToro NignUcy, BRACHOrO iMeHi, Npi3euLLa 0cobu Ta 4aTU NOTOMKEHHS,

lNpuknad

NOroaxXyto

3acTynHWK reHepansHoro

Avpektopa OM «YkpHOHL»

Ocobuctuin niganuc BnacHe im'a MPIZBULLE
[aTta

FAKLLO IOKYMEHT NOrODKYHOTh (CXBANKKOTL) IHLLMM JOKYMEHTOM (MTMCTOM, NPOTOKONOM, aKTOM TOLWO), TO rpud
NorodxeHHs (CxBaneHHs) cknagaeTsea 3i cnosa NOTOIXKEHO (CXBANEHO), Ha3su BUAY NOrO4KYyBanbsHOMO
AOKYMeHTa 8 HasuBHOMY BIAMIHKY, HOTO AaTtu i HoMepa.

Mpuknadu
1 NOTOOXEHO

MNpoToKON 3acifaHHs
eKCnepTHO-NepeBipHOT KOMICIT
LAABO Ykpainu

Hara Ne

2 CXBANEHO

MpoToKkon 3acigaHHa
eKcnepTHo-NepesipHoT KoMicii
LIOABO Ykpainu

[ata Ne
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TpW NOroaXeHHs (CXBaneHHs) QOKYMEHTa PO3MILLYIOTE HIKYe pekBisuTy «[lignuc» Ha NUULOBOMY
abo 3BOpOTHOMY BOLi OCTaHHLOrO apkylla JOKYMEeHTa, AKWO MiCUa ANs HbOro Ha nNuubosoMy Boli ocTax-
HBOMO apKyula He BUcTavae.

Y pasi, AKLIO 3MICT JOKYMEeHTa CTOCYETLCSA Dinblie HiX TPbOX HPUANYHMX OCID, CKnafaTb «ApPKyL
NOroAXeHHs», NPO Wo pobnsaTh BIAMITKY B JOKYMEHTI Ha Micui rpuda NoroaeHHs.

Mpuknad

ADKYL NOroAXeHHs N0AaeTheA

ADKYW NOroaXeHHa ohopMNIITE AK Y NPUKNaZI, HaBedeHOMY HUKYe.
Mpuknad
APKYLWW NOroaXEHHA
Haaga npoekTy AOKYMeHTa
HaimeHysaHHs nocagu Ocobuctuia nignuc BnacHe im'sa MPISBULLE
[ara

Mianvuc nocanosol 0cobu CKPINMIOKThL NEeYaTKoK PUANYHOT 0cOobM (3a HAsBHOCTI).

Y pasi noropKeHHsA (cxsaneHHa) AoKYMeHTa Kinkkoma nocaaosumu ocobamu abo KoneriansHUMM opraHamu
PUAUYHOT 0coBu 0OPMNIKTL BIANOBIAHY KINLKICTL rpUdiB NOroaXeHHs (CxBaneHHs). AKLWO QOKYMeHT
NOroKyHTh (CXBaniooTs) ABI Nocaaosi ocobv abo gea konerianbHi opraHi pUAMYHOT 0Cobun (HOPUOWYHUX OCID),
rpudu NoroaXeHHA (CxsaneHHa) PosSMilLYIOTE Ha OAHOMY PIBHI rOPU30OHTanLHo, a aKkwo binblwe ABOX —
Ha OHOMY PiBHI rOPU3OHTaNbLHO BEPTUKANBHUMK pPAaKaMiu B AOBINbHOMY NOPAAKY.

5.26 BigmiTka nNpo 3aceia4eHHs Konii 4OKyMeHTa CKNaaaeTbCs 3 Takux enemMeHTiB: Chig «3rigHo 3 opuriHanom»
(6ea nanok), HalMeHyBaHHa nocaau, ocoBucToro nianucy ocobu, Aka 3aceiguye konito, T BMacHoro iMeHi
Ta npisaBuylla, AaTy 3acBigveHHs Konil.

Y BUNAKax, BU3HAYEHWUX 3aKOHOOABCTBOM, KONIl AOKYMEHTIB 3acBinuytoTh BIADUTKOM Nneyatky puanyHoI
0cobu, CTPYKTYpHOTo niapo3ainy (cnyx6u ainosoactea, cnyxbu kaapis, ByxranTtepii TOLWO) topMANYHOT 0CO6H
abo nevaTkn «Ang koninn.

Mpuknad
3rigHo 3 opuriHanom

MeHenxep i3 nepconany Ocobuctun niannc Bnacke im'a MPI3BULLE
[ata BigbuTtok neyartku

BiamiTKy npo 3acBiAYeHHs Konil QOKyMeHTa NpocTasnsaTe HUKYe peksiauTy «Mlianucy Ha NuuboBOMYy
Boui ocTaHHBOro apkyla Konii 4oOKyMeHTa.

5.27 BinoMocTi Npo BUKOHABLIA AOKYMEHTa CKNafatTbCs 3 TakMX eNeMeHTiB: Npi3BuvLLa i BNAcHOro iMeHi
BUKOHaBUSA AOKYMeHTa, HoMepa horo cnyx608oro TenedoHy.

Mpuknad
depnopuyk Bacuno 123 45 67
Y BHYTRIWHIX JOKYMeHTax 4onycTUMO 3a3HadaT nuule npiseulle BUKOHaBUS LOKYMEHTa | HoOMep Noro
cnyxbosoro TenedoHy.
Mpuknad
®enopuyk 123 45 67
[onycTMo Yepes KoMy 3a3HadaTy Kinbka HoOMepiB TenedoHiB, 3a KUMKW MOXHA 3B'A3aTUCS 3 BUKOHABLIEM.
Mpuknad
Bonko ®efip 123 45 67, 765 43 21
B oaoHOMY NOKYMeHTI, 3a noTpebu, Moxe ByTW 3a3HaqeHo BigomMocTi npo 2—3 BUKOHaBUIB.
Mpuknad
Mpumak Ceprin 123 45 67
3ybpinuyk Ceprint 765 43 21

BinomocTi Npo BUKOHABLUS AOKYMEHTa 0hOPMNIOKTL Y HUKHLOMY NIBOMY KyTi Ha NuusoBoMy Goli
OCTaHHbLOro apKylla AOKYMeHTa.
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5.28 Bigmitka npo 03HANOMNEHHS 3 AOKYMEHTOM CBIAYMTL NPO hakT 03HaWMoOMNEeHHN npauiBHuKa(-is)
31 aMICTOM yNpaBniHCEKOT(-1x) Aii(-A) CTOCOBHO HBOIO (HWUX) Ta CKNagaeTbCa 3 TakuX eNeMeHTIB: CniB «3 A0KYMeH-
TOM O3HauoMnNeHni(-a, -i):» (6ea nanok), ocobuctoro(-ux) nignucy(-ig), BnacHoro(-1x) iMmeHi(iMeH), aaTu, aky
KOXHWIA NPaUiBHUK BNACHOPYYHO NPOCTaBNAE Nif 4ac 03HANOMNEeHHS.

Y BIOMITUI NPO 03HANOMMNEHHA 3 JOKYMEHTOM 3aMiCTb CMOBa «0KYMEeHT» Moxe OyTun 3a3HavyeHo horo
KOHKPETHWIA BMA (HaKas, po3nNopaMKeHHN, akT, Nocafosa iHCTPYKLUIA Towo).

Mpuknadu

1 3 Haka3om 03HaNOMNEHWNA:

Ocobuctun nignuc Bnache im'a MPISBULLLE
[ara

2 3 nocafoBOK IHCTPYKUIEK O3HanoMneHa:
Ocobuctuit nignuc Bnacke im's MPISBULLE
[arta

BiaMiTKy Npo 03HaROMNEHHS 3 OKYMEHTOM PO3MILLYIOTE Hikde pekBiznTy «lignuc» abo «Bisa gokymeHTa»
(3a HasBHOCTI).

5.29 BigmiTka npo BMKOHaHHA AOKYMeHTa CBIQYMTL Mpo Te, Wo poboTy Haj AOKYMEHTOM 3aBeplleHo
i Horo MOXHa [oNy4YnTM A0 CNpasu, Ta Mae CKNagaTucs 3 Takux eneMerTis: cniB «[o cnpasu» (6e3 nanok),
HOMepa cnpasu, y skl AokyMeHT Byae 3bepiraTics, NOCUNAaHHA Ha AaTy 1 peecTpauinHiiA iHOeKe JOKYMeHTa,
LLLO 3acBIgYye BUKOHAHHS (@00 KOPOTKI BIQOMOCTI NP0 BUKOHAHHSR), HAaNMeHyBaHHA nocaaun, ocoBUCToro mianucy,
BNACHOro iMeHi Ta npi3sulla BignoBigansHoi ocobu, aatv oQOpMAEHHS BIAMITKK.
Mpuknadu
1 Oo cnpasu Ne 01-10
NucT-Bignosige sig 25.05.2019 Ne 01-10/01/123
Cekperap Ocobuctuii nignuc Bnacke im'a NMPISBULLE
[lata

2 [o cnpaewu Ne 02-10
MuTaHHa BUPILWLEHO NO3UTUBHO B TenedoHHin poamoei 25.05.2019
FonosHuWit Byxrantep Ocobuctuii nignuc BnacHe im'a MPI3BULLE
[ata

AKWO AOKYMeHT He noTpebye NMCcbMOBOT BiANOBIAI, TO 3a3Ha4alTe KOPOTKI BIAOMOCTI NPO BUKOHAHHSA.
Mignuc i gaty BIAMITKM NPOCTaBNAE BUKOHABELb LUbOro AOKYMeEHTa.

BiaAMITKy Npo BUKOHaHHS AOKYMEHTa NPOCTaBNATL PYKONUCHO B NIBOMY KyTi HKHBOTO NONSA Ha NULBLOBOMY
BoLi Nepworo apkyla AoKYMeHTa.

5.30 BiaMiTKa Npo HaaxomKeHHsa QoKYMeHTa A0 puanyHol ocobu Mae MICTUTK Taki eneMeHTU: CKopo-
YyeHe HalMeHyBaHHSA rpuanYHOT ocobn, 4o AKOT HaaiNWoB AOKYMEHT, BXiQHWA peecTpaluiiHui iHOeKe, aaty
{3a noTpebn — rodunHy i XBUNUHY) HAOXOLKEHHA QOKYMEHTa.

BiaMiTKy Npo HaAXOKEHHA OOKYMEHTa [0 pUANYHOT 0cobu NpoCTaBNaloTL PYKONUMCHO abo 3 BUKopuUC-
TaHHAM WTamna, aBTOMaTUYHOro HyMmepaTopa Yy NpasoMy KyTi HUAHBOTO NoMA Ha NuubosoMy Goui nepLioro
apKylua opuridany OoKyMeHTa.

Y pasi 3acTocyBaHHs iHhopMauiinHWX (aBToMaTU30BaHMX ) CUCTeM opraHizauil 4inoBOACTBA U BigMITKY
NPOCTasNATL 3a AONOMOTOH WTPUXOBOIO KOAY (LTPUX-KoAy).

5.31 3anuc Npo aep:kaBHy peecTpauilo NPOCTaBNATE HA HOPMATUBHO-NPABOBKX aKTax pUaNYHUX ocio,
BKNIOYEHUX N0 EAUHOTO AEPKABHOMO PescTpy HOPMaTUBHO-NPABOBMX aKTIB, Y BIANOBIAHUX OpraHax rcTuLi
B YCTaHOBMNEHOMY 3aKOHOAABCTBOM NOPAAKY.

Ha nepLwuii cTopiHUi HOPMATUBHO-NPABOBOIO akTa A5 NPOCTABNEHHS 3anucy Npo AepxasHy peecTpadito
NOBUHHO ByTH BinbHe Micue (60 MM x 100 MM) y BepXHbOMY NpaBoMy KyTi NicNa HOMepa akTta 4v rpuda
3aTBEpIKEeHHS QOKYMeHTa.

Y pasi 3acTocyBaHHsa iHhopmauinHUX (aBToMaTU3OBaHNX) CUCTeM OpraHisauii 4inosoAcTea 3anuc Npo
[epxXasHy peecTpalio 4oNyCTUMO NpocTasnaTi y cknaai QR-koay, Wo CTBOPHETRCH 3acobamu UMx CUCTeM.
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5.32 BiAMITKY NpO HasiBHICTb NPUMIPHUKa AOKYMEHTa 3 nanepoBuM (eNeKTPOHHUM) HoCIEM iHchopMauil
npocTaensATb 3rigHo 3 noctaHosow KabiHeTy MiHicTpie Ykpainu [8] Ta Haka3om MiHicTepcTBa rCTULIT
Ykpainu [10].

Y pasi CTBOPEHHSA NPUMIpHUKA enekTPOHHOTO NOKYMEHTa 3 NanepoBuM HOCIEM iH(POPMALIT Ha HbOMY
NpoCTaBnNAlTL WTPpUX-koa abo QR-Kof, WO MICTUTL: CKOPOYeHe HanMeHyBaHHA puanyHol ocobwn, aarty
peecTpalii, peecTpauifnH1iA iHOeKC.

QR-Koa TaKoX Mae MiCTUTK BiQOMOCTI Npo Nignucysavua enekTpPoOHHOro AoKyMeHTa abo Haknajada
eNeKTPOHHOT NevaTku, a came: NpissuLLe, iM'a, No 6aTbKoBi NiaNUcyBadYa abo HaMeHyBaHHA PUOUYHOT 0CObM
(AN eNeKTPOHHOI NeYaTkn), Homep cepTudikara i CTpok roro Aii. Okpim Toro, QR-KoA AOAATKOBO MAg MICTUTH
AaT HaknagaHHs KBanidikoBaHUX enekTPOHHUX MiANUCIB | NeYaToK Ha eNeKTPOHHWUIA AOKYMEHT, Wo bepyTb
i3 KBaNihikoBaHNX eNeKTPOHHUX NO3HaYoK Yacy. [ns akTis 404aTKOBO 3a3Ha4yaroTb AaHi NPO NOTOAXKEHHS.

BiaMiTKy Npo HasBHICTL NPUMIPHUKE eNeKTPOHHOMo A0OKYMEHTa 3 nanepoBvMM HoCiEM iHpopMalLlii npocTas-
MATL Y UEHTPI HUKHLOTO NoNA NepLUIoro apkylla enekTpoHHOro AoKyMeHTa. AKLLO NPUMIPHUK eNeKTPOHHOIo
[IOKYMEHTa 3 NanepoBMM HocieM iHdOpMaLLT CTBOPIOIOTL OAHOMACHO 3 eNEeKTPOHHUM AOKYMEHTOM, BIAMITKY
NpPOo HasBHICTb LLOro NPMMIpHUKa NPOCTaBNsaoTe Y TOMY caMoMy Micui.

Mpuknad

MPUMIDHUKIB eNeKTPOHHOrD AOKYMEeHTa 3 nanepoBuM HOCIEM iHhopmaul 2.

6 BUMOTM 10 BJTAHKIB JOKYMEHTIB TA O®OPMNEHHA OOKYMEHTIB

6.1 lng BUroToBNeHHA BraHkis opraHisaliitHo-po3nopaaYnx OOKYMEHTIB NoTpibHO BUKOpUCTOBYBaTH
apkywi nanepy dopmaty A4 (210 MM x 297 mm) Ta AS (210 Mm = 148 mm). [lonyCTUMO BUKOPUCTOBYBAaTK
Bnaxkv popmaty A3 (297 MM x 420 mMm) ANA 0OpMNEHHA OOKYMEHTIB y BUrMaai Tabnuub.

6.2 BnaHkn AOKYMEHTIB NOBUHHI MaTK Taki nong y Minimetpax:
30 — niBe;

10 — npase;

20 — BepxHE Ta HWXKHE.

6.3 BraHKkK JOKYMEHTIB BUrOTOBNAIOTL Ha GiNoMy nanepi BUCOKOT AKOCTI hapBami Hacu4eHx Konbopis.
[onyctumo BUroToBNsATH BNaHkW 3a JONOMOTOH KOMIM IOTEPHOT TEXHIKK.

6.4 BnaHKkn JOKYMEHTIB NMPOEKTYIOTh 3riAHO 3 A0AATKOM A, e y cxemax Nno3HavyeHo 3adikcoBaHi Mexi
30H po3TallyBaHHA PEKBI3UTIB.

6.5 PeKBi3nTi po3MilLYOTb Y MeXax, BCTAHOBNEHUX CXxeMaMu, 3 A0NYCKOM +2 MM.

6.6 [1NA BUrOTOBNEHHA TUX YK iHWKX GnaHKie AOKYMEHTIB PUANYHOT 0COOWM MOXKHa BUKOPUCTOBYBATH
[IBa BapiaHTX po3TallyBaHHS PeKBiauTIB:

KYTOBE — MOCTIAHI PEKBI3UTI PO3MILLLYIOTH Y MiBOMY BEPXHBOMY KyTi apkylua (KyTosuin GnaHk);

NO3AOBKHE — MOCTINHI PEKBI3UTU PO3MILLYIOTL Y30BX BEPXHbLOT YaCTUHMW apKyLla (NO3NO0BXHIA GnaHK).

BRaHku KOXHOro BUAY NOKYMEeHTa HpuandHoi ocobu (3a 17 BuGopoM) MoXyTe ByTH 9K KYTOBUMU, Tak
i NO3O0BKHIMU.

6.7 PekgianT 01 po3MillyiTh Ha[ cepeanHo peksisuTy 03 (3a oro BiacyTHOCTI — peksisnTy 04).

Peksianty 03, 04, 05, 06, 08, 09 Ta ofmexyBanbHi nozHavuky aAns peksisuTie 10, 11, 12 y mMexax 30H
pO3TallyBaHHSA PeKBi3vTIB NOTPIBHO po3millyBaTi oHUM i3 cnocobis:

— LEHTPOBaHUM (MOYATOK | KIHeLb KOXHOro psaKka peKBiavuTy OQHAKOBO BiadaneHi Bi MeX 30HW posTa-
LUYBAHHS PEKBI3UTIB);

— NpanopoBUM (KOXHWI PAZIOK PEKBI3UTY NOYMHAETLCS Bid NIBOT MeXi 30HU poaTallyBaHHSA PEKBI3UTIB).

He noseonexo nigkpecnoBaTy abo BiAoKpemMnioBaTh pekBisuTy BnaHka puckor.

6.8 YCTaHOBNIOOTL Taki BUAK BnaHKie AOKYMeHTIB (3pasku BnaHkis AOKYMEeHTIB HaBedeHo B aodatky b):

— 3aranbHUin BnaHk PUANYHOT 0CoBKU ANA CTBOPEHHS PISHUX BUAIB AOKYMeHTIB (6e3 3a3HayeHHs
y BnaHKy HasBW BUOY AOKYMEHTA, KpiM nucTa);

— BnaxkK nucra;

— BnaHK KOHKPETHOTo BUY [IOKYMeHTa (i3 3a3HauyeHHsaM y BnaHky Ha3en BWAY AOKYMEeHTa, KpiM nncTa).
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BurotosnerHs BGnaHkie KOHKPETHUX BUAIB JOKYMEHTIB JONYCTUMO, SKLLO TX KiNbKICTb NepeBulLye
2 TUC. OAMHULLL Ha piK.

Ha ocHoi 3aransHoro 6naxka topuanmyHol ocobu MoxHa pospobniosaTt GnaHkv CTPYKTYPHUX nNiapoaainis
ifabo BnaHkv nocagoBux ociB, AKLLO KePIBHUKK CTPYKTYPHUX NiApO3ainis 44 BiANOBIAHI Nocanosi 0cobu MawTh
npageo NianucyBaT JOKYMeHTU B MeXax CBOIX NOBHOBaXeHb. ¥ LiboMY pasi 3oBpaxeHHs repbis, embnem ato
TOproBensHWX MapokK (3Haka 4Ans Tosapis | nocnyr) Ha BnaHkax CTPYKTYPHWUX NiApo3ninis, WO He € PUONYHAMU
ocobamu, Ta Ha GnaHkax nocanoBux ocib He BiATBOPIOKTE.

6.9 3aranbHuin BnaHK LPUANYHOT 0CODKU MaKCUManbHO MoXe MICTUTU Taki peksisuti: 01 abo 02, 03,
04, 05, 13. Ha 3aransHomMy GnaHky AonycTUMO po3MillyBaT oBMexyBanbHi No3Hauku Ans peksisuTis 07,
10, 11, 18, 19.

BnaHk nucTa ropuanyHoi ocobu MakcuMansHoO Moxe MICTUTU Taki peksiauTu: 01 abo 02, 03, 04, 05, 06, 08.
Ha GnaHky nucta pekoMeHAoBaHO po3MillyBaTi oBMexyBansHi No3Hadkvu Ana peksisutis 10, 11, 12, 15,
17, 18, 19, 20.

BnaHk KOHKpeTHOro BMAay AOKYMEHTa, KpiM NucTa, MakcuMansHO MoXe MICTUTU Taki peksianTu: 01 abo
02, 03, 04, 05, 09, 13, a TakoK oBMeXKyBanbHi NO3HaqkW any peksisutie 07, 10, 11, 18, 19.

6.10 Ha BGnaHkax ropuandHUX ocib — cyB'ekTiB YKpaiHK, Lo MakTs Npaso 8iAnoBigHo Ao 3akoHonascTea
BUKOPMCTOBYBaTU MOBW HaLlIOHaNbHWX MEHLIWH NOPSAL 3 YKPaiHCLKOH MOBO, peksiauTi 03, 04, 05, 06 ApykyoTs
YKPaiHCbKOK MOBOK Ta MOBOK HauioHanbHOI MEeHLUWHWA Ha OAHOMY DIBHI NO3A0BKHLOro BnaHka.

6.11 KOpnanyKi ocobu, Wo BeayTs NUCTYBAHHS 3 NOCTIMHUMUW IHO3EMHUMK KOPECNOHAGHTaMU, MOXYTh
BUroTOBNATH BNaHKK, PEeKBIZUTK AKX 3a3Ha4aloTb ABOMa MOBaMW: NIBOPYY — YKpaiHCLKOK, NpaBopyy —
IHO3eMHO. Mepbu Ha Takux BnaHkax NPOCTaBNATL Y LEHTPI BEPXHLOIO NONS.

BnaHku, Wo MICTATL PeKBI3UTU, HaBeAeHI iIHO3eMHOK MOBOID, 3aCTOCOBYBATH B MeXax YKpaiHu He peKo-
MEH0B8aHO.

6.12 3anexHo Bil xapakTepy AiANLHOCTI pUAMYHOT ocobu 11 BnaHkn MoxHa obnikoBysaTi. MopAaKosi
HOMepW NPpoCTaBNaTL HYMEPaTOPOM, APYKapCbkum abo iHWUM cnocofoM Ha HUXHBOMY NOMi 3BOPOTHOMO
Boky abo Ha nisoMy noni nuuUboBoro Goky Gnaxka.

6.13 Buamn Gnawkie, WO BUKOPUCTOBYHOTE B KOPUAMYHIN 0coBi, Ta Nnopaaok ix obniky i 3bepiraHHa BU3Ha-
YaloTb B IHCTPYKUIT 3 AiNoBOACTBa KPWUOUYHOT 0COBH.

7 BUMOTYM 0O BUTOTOBNEHHA JOKYMEHTIB

7.1 OpraHizauinHo-po3nopsaYl AOKYMEHTW BUrOTOBNAKTL 3a AONOMOrOK aBTOMaTU30BaHUX Ta/abo apyKy-
BanbHWx 3acobis.

OKpeMmi BHYTPILLHI AOKYMEHTN (3a8BW, NOACHIOBANbLHI Ta AONOBIAHI 3aNUCKU TOLLO), aBTOPaMMU AKUX €
nocagosi Ta iHWi MisnyHi ocobu, gonycTnmo ohopMNoBaTH PYKONMCHUM CNOCoBOoM.

7.2 [Ina ApyKyBaHHA TEKCTIB AOKYMEHTIB NOTPIBHO BUKOPUCTOBYBATU rapHiTypy Times New Roman Ta wpugT
pPO3MIpOM 12—14 ApyKapCLKUX MYHKTIB.

HonycTumo BUKOPUCTOBYBATH LPUDT pO3MIpOM 8—12 ApyKapCLKUX MYHKTIB ANA APYKYBaHHA PEKBisuTIB
«[losiakosi AaHi Npo opuanyHy ocoby», «Kof topnanuHoi ocobuy, «BiaomMoCTi Npo BUKOHABLA AOKYMeHTa»,
BWHOCOK, NOACHIOBaNbHUX HANUCIB 40 OKPeMUX enemMeHTIB TeKCTY A0KYMEeHTa TOLWO.

[ns apyKyBaHHA pekBisnTy «Hassa BUAY AOKYMEHTa» MOXHa BUKOPUCTOBYBATU PO3PIMAKEHWA WwpudT
PO3MipOM 14—16 ApYKapPCLKUX NYHKTIB.

[na ApyKyBaHHA pexsianTiB «HalMeHyBaHHS pUaNIHOT 0coBu», «HaliMeHyBaHHS CTPYKTYPHOTO Nigpoaainy
topuanyHoi ocobuy, «Haasa BMAY AOKYMEHTa» Ta «3aronoBoK N0 TEKCTY AOKYMEHTa» JOoNYCTUMO BUKOPUC-
TOBYBaTU HaniBXXUPHUA NPAMUIA LUPUADT.

7.3 TeKkCT JOKYMEHTIB Ha apkyliax nanepy dopmarty A4 pekomeHAoBaHO ApyKysaTtu Yepes 1—1.5 mMixpaa-
KoBUX iHTepBanu, a chopmaty AS — 4vepes 1 MiKpsakosui iHTepsan. Mig Yac ohopMNeHHA OOKYMEHTIS,
3a notTpebu, MOXHa 3acTocoByBaTH iHLI MIXPAAKOBI iHTepBanu.

PeKBisUTK OOKYMeHTa (KpiM TEKCTY), L0 CKNaaakTbCsa 3 KinbKox paakis («/[1osiakosi AaHi Npo pUanyHy
ocoby», «3aronoBok Ao TEKCTY AoKyMeHTa», «BiamiTka Npo HasBHICTL AOAATKIB» ), APYKYIOTL Yepes 1 MiKps/-
KOBWW iHTepBan.
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CKNagoBi YaCTUHU PeKBi3uTiB «AapecaTy», «pud 3aTBepaXeHHA AoKyMeHTay, «pud NoroaxeHHs
(cxBaneHHsa) AOKyMeHTa» BiAOKPeMNIoKTL OAWH Bifl 0OHOro Yepesd 1,5 MKPSAKOBWA iHTepBan.
PekBi3nTH JOKYMEHTa BIIOKPEMMO0Th OAMH Bid OAHOM Yepes 1,5—3 MiXpPAAKOBUX IHTEpBanW.

7.4 PexianTy «HaliMeHyBaHHS 10pUaAMYHOT 0CoBN BALLIOTO piBHS», «HaiiMeHyBaHHS lopuaniHoi ocobun»,
«HasBa snay AOKYMeHTa» APYKYKTb BENUKUMUK NiTepamu.

7.5 PoawucpysaHHs nmianucy B pexsisuTi «MMignucy ApyKyKTh Ha PiBHI OCTAHHBLOTO pAaka HalMeHyBaHH:
nocaau.

7.6 MakcumansHa QORXWHE PRAKa BaraTopRakoBUX PEKBI3NTIB (OKpIM PEXBI3NTY « TEKCT AOKyMeHTa») —
73 MM (28 apyKoBaHUX 3HaKIB).

AKWO 3aronoBoK A0 TEKCTY AOKyMeHTa nepesulye 150 ApykoBanux 3Hakis (5 pAAKiB), HOro 403BONEHO
NPOAORXKYBaTK A0 Mexi Npasoro nons. Kpanky B KiHUi 3aronoska He CTaBnATb.

7.7 Nig yac othopMNeHHs AOKYMEHTIB NOTPiBHO A0TPMMYBATWUCS TakuX BIACTYNIB BiA Mexi NiBoro nons
AOKyMeHTa:

10 Mmm — ang ab3auis y TekcTi;

90 MM — N8 peksiauTy «AdpecaT»,

100 MM — NS pekBiauTiB «Mpud 3aTBepkeHHs AoKyMeHTay Ta «pud oBMexeHHA AoCTyny A0 AOKYMeHTa;

125 MM — QN8 poalindpyBaHHs NiaNucy 8 pekBidnTi «lignucy.

He pobnaTte BIACTYN BiA MeXi NIBOro Nons ANS peksisuTis «[lata AoKyMeHTa», «3aronoBok 40 TeKCTY
nokymexTa», «TekcT JokymeHTa» (6es3 ab3auis), «BiamiTka npo HasBHICTL AOAATKIBY, «Bisa AOKyMeHTa»,
«pUth NOroKEeHHs (CXBaneHHa) AoKyMeHTa», «BiamiTka npo 3aceigyeHHs Konii AoKymMeHTa», «BigomocTi
NPO BUKOHaBUS AOKYMeHTa», «BiAMiTKa Npo 03HANOMNEHHN 3 JOKYMeHTOM», «BiaAMiTKa Npo BUKOHaHHS
NOKYMeHTa», HalMeHyBaHHs nocaau 8 peksiauTi «Mianucy, a Takox cnie « CNYXATN», « BUCTYTTUIA»,
«BUPIWKMNAY, « YXBANMWUNW», « HAKA3YHO», « 30B0B A3YHO».

7.8 Y pasi HasBHOCTI KINbKOX rpucis 3aTBEPMKEHHS | NOTODKEHHS (CXBANeHHA) oKyMeHTa nepliui rpud
apykytoTs 6e3 BiacTyny sin Mexi nisoro nons, Apyruit — yepea 100 mm i Mexi nisoro nons.

7.9 AKWO B TEKCTI AOKYMEHTa € NOCUNaHHA Ha aoaaTtky abo Ha AOKYMEHT, Lo CTas NiACcTaBow AN horo
niarotoeky (BuAaHHRA), cnosa «[JoaaTok» i «Miactasa» ApyKytoTs 6ea BiACTYNY Bif MeXi NiBoro nong, a Tekct
00 HUX — Yepe3 1 MDKPSAKOBWUW iHTepBarn.

7.10 MNig yac ohopMNeHHNA AOKYMEHTI8 Ha ABOX i Ginblue cTopiHKax Apyra Ta HacTynHi CTOPIHKM MatoTb
ByTV NpoHyMepoBaHi.

Homepw CTOPIHOK CTaBNATL NOCePeAnHi BePXHBOTO NoNs apkylua apabcbkumn unppamu 6es 3asHaqeHHs
crnosa «CTopiHKa» Ta po3ainoBux 3Hakie. [Neply CTOPIHKY He HYMepyoTb.

CTOPIHKM JOKYMEHTA | KOXKHOrO 3 oAaTKIB MarTb OKPEMY HyMepalLlito.

7.11 TeKCTU AOKYMEHTIB NOCTINHOTO Ta Tpusanoro (noHaa 10 poki) 3bepiraHHA APYKYHOTb Ha OaHOMY Goli
apkyLua. [JokyMeHTV TUMYacoBoro cTpoky (Ao 10 pokie BKKOYHO) 30epiraHHA MOXHa ApYKYBaTW Ha NLBOBOMY
I 3BOpOTHOMY BoLli apkylia.
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A.2 Cxema po3TallyBaHHA PEKBI3UTIB | MeX 30H Ha chopmaTi A4 No3aoBKHbLOro BnaHka
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OOOATOK B
(AoBiakoBKIA)

3PA3KW BNNAHKIB JOKYMEHTIB

B.1 3pa3ok No3QoBXHLOTO 3aranbHoro GnaHka LPUANYHOI ocobmn

YKPOEPXAPXIB

YKPAIHCBbKWW HAYKOBO-OOCNIOHUWA IHCTUTYT
APXIBHOI CNPABU TA AOKYMEHTO3HABCTBA
(YHOIACO)

(Micue dnA Hassu sudy dokymeHma)

Knie

B.2 3pa3ok KyToBoro 6naHka nucra ropuauyHol ocobu

LOEPXABHA F
APXIBHA QHY}KEA
YKPAIHWN
YKPOEPXAPXIB
Byn. ConomM'axceKka, 24, m. Kuie, 03110,
Ten. (044) 275 27 77, cakc 275 36 55,

e-mail: info@arch.gov.ua,
web: archives.gov.ua

Koo €0PMNQY 37552598
Ne

Ha Ne BiO

AOCTY 4163:2020

Kon OKYQ
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B.3 3pa3ok No340BXHbLOro GrnaHka nucTa KpPUaNYHOI ocobm

VKPLEPXAPXIB
YKPAIHCBKWUA HAYKOBO-OOCNIOHWUWA IHCTUTYT
APXIBHOI CNPABU TA AOKYMEHTO3HABCTBA
(YHOIACA)

Byn. Conom'sHcbKa, 24, M. Kuis, 03110, Ten. (044) 275 53 82
e-mail: undiasd@archives.gov.ua, web: undiasd.archives.gov.ua

Kopn €0PMNQY 22992594
Ne Ha Ne Bif

B.4 3pa30oK N0340BXHLOro GnaHka nucTa CTPYKTYpPHOro niaposainy ropuandHol ocobu

YKPOEPXAPXIB

YKPAIHCBKUW HAYKOBO-OOCNIAHUA IHCTUTYT
APXIBHOI CNPABW TA IOKYMEHTO3HABCTBA
(YHOIACA)
Biooin nokymeHTO3HaBCTBa

Byn. ConoM’'siHcbka, 24, M. Kuis, 03110, Ten. (044) 275 30 53

Ne Ha No BiO

r
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B.5 3pa3ok No3Ao0BXHbOro BrnaxHka nocagosoi ocobu

CEJNO TOKAPIB HOBOTPAL-BONMMHCHKOIO PAMOHY XXUTOMUPCBHKOI OBNACTI
CINbCbKWUW FONOBA

(micye dnsa Hassu sudy GokyMeHma)

B.6 3pasok GnaHka KOHKpPeTHOro Buay AOKYMeHTa

YKPOEPXXAPXIB

YKPATHCBKUW HAYKOBO-OOCNIOHUWU IHCTUTYT
APXIBHOI CNPABU TA NOKYMEHTO3HABCTBA

(YHOIACA)
Koag AKYO
HAKAS3
Kuie Ne
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OOOATOK B
(ooeiokosui)

NMPUKNAOW ODOPMNEHHA OOKYMEHTIB

B.1 Npuknan ogopMNeHHA Hakasy rpuanyHol ocobu

YKPLOEPXAPXIB
YKPAIHCbKWW HAYKOBO-AOCTIAHUM IHCTUTYT
APXIBHOI CMPABMW TA OOKYMEHTO3HABCTBA
(YHOIACA)
HAKA3
03.06.2019 Kuis Ne 10

22

Mpo saTBepaxerHs MnaHy 3axoadis Wwoao
BMNPOBAKEHHSA NONOXeHb 3aKoHy YKpaiHu
«[po 3abezneyeHHa MYHKUIOHYBAHHA
YKPATHCBKOT MOBKW SIK AepKaBHO »

BianosigHo Ao 3akoHy Ykpainu Bia 25 keiTHSA 2019 poky Ne 2704-VIll «Mpo 3abesneyeHHA
PYHKUIOHYBaHHS YKPATHCEKOT MOBM AK AepKaBHOI» (fani — 3aKoH)

HAKA3YHO:

1. 3atBepavTu MnaH 3axonis WoAo snposaaKeHHs 3akoHy Ta 3abesneveHHA dyHKLIOHYBaHHA
yKpaTHCLKOT MOBM AK AepxasHoi B aisnsHocTi YHOIAC (Aopatok 1).

2. KepiBHWKaM CTPYKTYPHUX MiApO3Ainis 03HanoMuTi cnispobiTHKKIB i3 MnaHoM 3axodis Wwoao
BNpoBagKeHHA 3aKOoHY.

3. KOHTpOnb 3a BUKOHaHHAM LbOro Hakasy 3anuiato 3a coboko.

[unpekTop OcobucTtuin nignuc Onekcanap FAPAHIH
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B.2 Npuknan ocopMneHHA nucTa-signosiai HOpUANYHIN ocobi

YKPOEPXAPXIB YKpaiHCbKUiA HayKoBO-4OCTIAHWA
LUEHTPANBHWUIA OEPXABHUN IHCTUTYT apxiBHOI CnpaBsu
ENEKTPOHHWUW APXIB Ta OKYMEeHTO3HaBCTBa
YKPATHU

(LAEA Ykpainwm)

Byn. Conom’siHceka, 24, m. Knis, 03110,
Ten. (044) 273 32 99, chakc (044) 273 32 97,
e-mail: tsdea@arch.gov.ua,
web: tsdea.archives.gov.ua

Koa €QPTIOY 35249965

15.07.2019 Ne 435/01-11

Ha Ne 167 in 10.06.2019

r 7l
Mpo HapaHHA NPoNo3nLil A0 NPOEKTY
36ipHNKa TUNOBWUX HOPM

Y BiANoBiAb Ha Ball NWUCT NoBiaoMNAEMo, Wo BinbWwicTe NPONo3uLIi, aki Bynn HaaaHi LieHTpansHm
QlepKaBHUM eneKTPOHHUM apxiBoM Ykpaiiu B poBoyomy nopsaky npauiBHuKam YKkpalHCbKOro HayKoBo-
NOCNIAHOrO IHCTUTYTY apXiBHOT CNpaBK Ta AOKYMEHTO3HaBCTBa, BiAnoBiAansHUM 3a MiAroToBKy NPOEKTY
36ipHuKa TUNOBUX HOPM Yacy | BUpoGiTKy Ha OCHOBHI BUAW POBIT, WO BUKOHYIOTLCA B apxiBHUX ycTaHoBax
(nani — npoekT 36ipHuKa TUNOBWUX HOpM), Bynn spaxoBaHi.

PazoM i3 TUM, HAZCUNAEMO NPONO3NLLT LLIOAO YTOUHEHHS AeAKUX HOPM Yacy | BAPODITKY Ha OCHOBHI BUAN
POGIT, L0 BUKOHYIOTLCA B @pXIBHUX YCTAHOBAX, HaBe[leHWX y NpoekTi 30ipH1Ka TUNOBUX HOPM, HagicnaHoro
Ha po3arnag (4oaarTbea).

Takox NPONOHYEMO NPUBECTU TEKCT NPOEKTY 3DIpHUKa TUNOBUX HOPM Y BiANOBIAQHICTL A0 «YKpalHChKOro
npaeonucy», 3aTBepXeHoro noctaHoso KabiHety MinicTpie Ykpainu Big 22.05.2019 Ne 437 «MutaHHa
YKDATHCEKOrO NPaBonucy».

[opatok: Ha 5 apk. B 1 npum.

[OuvpekTop OcobucTtuid nignuc HOpinn KOBTAHIOK

Manamapuyk lpuHa (044) 246 91 37
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B.3 Mpuknan oopmMneHHs BXigHOro nucra Ao puauyHoi ocobu

ToBapwucTBO 3 ODOMeEXeHOoH BigNoBiAanbHICTH OepxasHun apxie KuiBcbKoi obnacTi
«MoTtolTroke» Byn. KOpia Innewxka, 38,

syn. Qauxa, 134, odic 2, M. Kuis, 04119,

c¢. Konunie, Makapiscbkuit p-H, Ten. (044) 206 74 99

Kuiscbka obn., 08033,
Ten. (04567) 3 01 02

Kono €0PNOY 11511361

15.11.2019 Ne 23/01-10

r =
[Mpo NoromxeHHA HOMeHKNaTypu cnpas TumapeHrko A.
TOB «MoToJltoke» Mpotwy do 07.12.2019 nidzeomysamu
dokyMeHmu ons pozansady Ha 3acidaHHi
ENK apxisy
Ocobucmud nidénuc
20.11.2019

IHhopMyEMO, WO BIANOBIAHO A0 pilueHHs YcTaHoB4Ymx 36opis 3acHosHuMKiB Bid 01.01.2019 cTBOpeHo
ToBapucTBO 3 oBMEXeHO BianosigansHicTio «MoToflioke» (gani — TOB), sike 3apeecTposaHo 11.01.2018
peecTpaLjiitHoto cnyx6oto Makapiscskoro panoHy Kuiscbkoi obnacTi (kon EAPMOY 12345678).

BianosiaHo no cratTi 32 3akoHy YkpaiHu «Mpo HaujioHansHui apxisHuil hoHa YkpaiHv Ta apxisHi ycTaHoB»
HacWUNaemo Ha NoroKeHHA HoMeHKNaTypy cnpas Tosapuctea Ha 2020 pik.

3a pesynsratamu poarnsaay HOMEHKNaTypy Crpas NpocumMo NUCLMOBO NOBIAOMMUTY NPO BHECEHHA TOB
110 BiANOBIAHOMO CNUCKY OPWAMYHUX OCI6, WO NepebyBatoTb Y 30HI KOMNNEKTYBaHHSA apXiBHOrO BiaAiny.

Dopatku: 1. HomerknaTypa cnpas Ha S apk. y 4 npum.
2. Konig ctatyty TOB «Motolltoke» Ha 10 apk. B 1 npum.

[OupekTop OcobucTui nignuc Bonogumup MOPQO3

Mpumak Ceprin (04567) 3 01 02

Mo cnpasu Ne 01-23 Hepxapxise Kuiscoxol obin.
PosansHymo Ha 3acidaHHi ETK apxisy, Bx. Ne 213

HadicnaHo Ha doonpauyrsanHHs 20.11.2019

Cekpemap Ocobucmuil nidnuc TemsiHa J3MTA

09.12.2019
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B.4 Mpuknan ohopMneHHs 3asBU NPO NPUAHATTA Ha poboTy

Ir o
OunpexTopy TOB «Kninika «MpomiHb»

HOpkoscekomy B. [.

KysbMeHKo IpuHu Bonogumupistu,
3apeecTpOBaHOl 3a aApecoro:

gyn. Ovakiecbka, Bya. 3/8, kB. 2, KuiB,
Ten. (044) 273 30 53

Macnopt: cepis MB Ne 635421,
suaaHnin Conom'aHeekum PY 'Y MBC
Ykpaitn 8 M. Knesi 09 rpyansa 2007 p.
|lneHTudikauinHuin koa: 1234567890

3AABA

MpoLly NPUAHATKM MeHe Ha nocaay ronosHoro byxrantepa TOB «KniHika «[TpoMiHb»
3 01 sepecHs 2019 poky.

Hopartku: 1. AsTtoGiorpadis.
2. Konig gunnoma npo ocBiTy.
3. Ocobosui NUCTOK 3 0ONIKY Kagpis.
4. TpynoBa KHWXKa.

17 cepnua 2019 p. OcobucTuit nignuc 3assBHUKa
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JOOATOK I
(nosigkoBm®)

BIBNIOTPA®IA

1 BakoH Ykpainu «[po AsToHomny PecnyBniky Kpum»

2 3akor Ykpainu «[po 3ateepaxerHs KoHcTuTyuil ABToHoMHOT Pecnybnikn Kpum»

3 3akon Ykpaiku «[1po enekTRoHHI A0KYMEHTU Ta eNekTPOHHNIA A0KYMeHTooBir

4 3akoH Ykpainu «[1po enekTpoHHI A0BIPYI NOCNYri»

5 Mocraxosa BepxosHol Paaw Ykpainu sin 19.02.1992 Ne 2137-XII «Mpo OepxasHuit repd Yrpainms

6 Moctanosa KabiHety MinicTpis Ykpainu Bia 22.01.1996 Ne 118 «[po cTBOpeHHs €4MHOI0 AepXaBHoro
peecTpy NiANPUEMCTB Ta opraHidauid YrkpaiHu»

7 Moctaxoa KabiteTy MidicTpie Ykpainm Big 05.03.2009 Ne 270 «[po 3aTtBepmxeHHs MNpaBun HafaHHA
Nocnyr NOWTOBOrO 3B'A3KY »

8 MocTtaHosa KabiHeTy MiHicTpie Ykpainu Big 17.01.2018 Ne 55 «[Jeski nMTaHHA JOKYMEHTYBaHHA ynpassiH-
CbKOT QIANBHOCTI»

9 Hakaa MiHicTepcTea rcTuuil Ykpaism Bin 05.03.2012 Ne 368/5 «[po 3atBepKeHHA Bumor Ao HanucaHHa
HaNMeHYBaHHS KPUOWYHOT 0cobun, TT BiJOKpeMneHoro NiApo3sainy, rpoMaacsbKoro QopMyBaHHS, WO He Mae cTaTtycy
topuanyKol ocobu, kpiMm oprarizauil npodenink», 3apeectpoBaHui B MiHicTepcTei tocTuuii Yrpainn 05.03.2012
3a Ne 367/20680

10 Hakaa MinicTepcTea rocTuuii Yepainu sig 11.11.2014 Ne 1886/5 «Mpo 3aTBepaxeHHs Mopsaaky pobotu
3 EeNEeKTPOHHUMKW JOKYMEHTaMK y OiNOBOACTEI Ta iX NIArOTORKM A0 NepefaBaHHsA Ha apxiBHe 3bepiraHHsi», 3apeecTpo-
BaHuW B MiHicTepcTBi rocTuuil Ykpainm 11.11.2014 3a Ne 1421/26198

11 Hakaa MinicTepcTtaa wctuuil Yepainm sig 18.06.2015 Ne 1000/5 «[Mpo 3atBepaxerHs MNpasun opraxisauil
OiNoBoACTBa Ta apxiBHOro 30epiraHHs AOKYMEHTIB v ABpXaBHUX OpraHax, opraHax MiCLeBOoro camoBpsyBaHHs,
Ha NiANPUEMCTRBAX, B YCTAHOBAaX | opraHdizauiax», 3apeecTporaHuii B MiHicTepcTsi vocTuuii Ykpainm 22.06.2015
3a Ne 736/27181

12 1K 010-98 [depxaBHuit knacudikatop ynpasniHCbKoT 4oKyMeHTauil

13 1K 014-97 Knacudikatop o6'ekTiB aaMiHICTpaTUBHO-TEPUTORIANBHOMC YCTPOK YKpaiHu.

Kog 3rigHo 3 HK 004: 01.140.30

KntovoBi cnoea: Bnaxk JoKyMeHTa, OpraHisauinHo-po3nopaaqdi AOKYMEHTUW, PEKBI3UT JOKYMEHTa, YHi(iKoBaHi
cucTeMu AoKyMeHTauji.
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ACTY 4163:2020

5.3 3pa3ok N0340BXHbLOro BraHka NMcTa KPUANYHOI ocobu

VKPOEPXAPXIB
YKPAIHCBKUA HAYKOBO-OOCNIOHUWA IHCTUTYT
APXIBHOI CNPABU TA IOKYMEHTO3HABCTBA
(YHOIACH)

Byn. Conom'sHceka, 24, M. Kuis, 03110, Ten. (044) 275 53 82
e-mail: undiasd@archives.gov.ua, web: undiasd.archives.gov.ua

Kop €0PMNQY 22992594
No Ha Ne Bifl

B.4 3pa30oK N0340BXHLOro BNaHKa NUcTa CTPYKTYPHOro niaposainy opuandHoi ocobu

YKPOEPXAPXIB

YKPAIHCbKUN HAVKOBO-HOCHIHHMIH IHCTUTYT
APXIBHOI CNPABU TA JOKYMEHTO3HABCTBA
(YHAOIACO)
Biogin fokymeHTO3HaBCTBa

Byn. ConomM'siHcbka, 24, M. Knis, 03110, Ten. (044) 275 30 53

Ne Ha No BiO

r
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